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1. 87 (&) liyan leave a message

2. W () lingql draw; receive

3.%M (#) Xuégit school term; semester

4. hlishe (%) chéngjidan school report

5. WEEH (% .81)  zhéngming certificate; prove; testify
6. AR H (%) chib&nshe publishing house; press
7. A () chibdn publish

8. iH (H) youhua oil painting

o9, ER
1. AFRS A BERER, WA LR, T E — K& T (tidozi a brief
informal note) LU B, XA B &, B 5 F M — M (géshi pat-
tern):

Leaving a message is necessary while looking for somebody for consultation

or help who is not there. Writing a message involves the lollowing.

(1) 5 & 77 % B H (ding flush) % (gé space) F FIF (chénghu name),
R RAWES. AEM EE S (maohdo colon). FIFHIHES, Lix
THW . HILE.

The name of the addressee should be written flush left with a colon fol-
lowed, which shows respect toward the addressec.

(2) B (qi start) — 17, %5 (kdng leave empty or blank) HEITME5IEXL
(zhéngwén text).

The main body of the message should be written in the next line with in-
dention.

(NAEEXMETHFE LB T AN,

The writer’ s name should be written on the right side just below the
message.

(M FE-FTEESAENTEHS LA M.

The date should be written below the writer’s name.

2. B — R - RIE X EMM A (tmd wle) S PR, EFESL -
. KENEFESAEA FE ALY, HERZRE—17. K5

ra



BRAE-TEEX. ESBRAENEE SSEmIT7F, REREL
EEI TR . XERE, BRI SNUARRE, RATHE SRt R
MM,
Pattern of an article: The title of an article is normally written right in the
center of the second line of the page, leaving a blank line above and below .
The writer ' s name should be written in the center below the title, with
the main body written in the next line. The first line of each paragraph
must be indented to indicate the beginning of a new paragraph. Different

articles have different patterns. We will explain them in detail in the com-

ing units.
fegiam Ey ]
e — "
Pl FEA I

———————— AeEA T R B,
E-AEmEHE. FERRA
K. REHaEies, 4% 8k
B A AR EALE BE
S I 0 — A Y
LA, AR e

e~ e~

A ERAABREX
B ER, FEIEUE, B R SREY, W X
HEHRERE 17, SEEA N RIL TG .
If there is something else to be added to an article that has already been con-
cluded, “ ", which means P.S., may be written in a new line with indention

o draw forth another matter.
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HAE R RS,
ek EE-TARE,
HEEGHESHE.
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1. A (i%) yin because

2. Frilt (8D téci hereby

3.0 () ci this

4. (3 zhi send; extend

5. il (4) jingi? salute

6. B K Gubaqing Jié National Day

7. R (#) ddashigudn embassy

8. & (3 jig receive

9. & (& yi already

10. F (ft) ] on; in; at

11. {EB (&) ghiyuan be in hospital
12. 5 1% (&) bingqing state of an iliness
13. ° & (7) yanzhang serious

14. B H (&) mingri lomorrow

15. &4 (3h) tanwang visit

16, F (3 yu give; grant

17. ¥ (3h) pizhiin ratify; approve

% %

FEAHT Niriliyéa Nigeria



m. i8]
LAHBRAMAELR LHRBEAXBIIHE EREEROESR

(biantido note), mR“HBE". HERFH - BHEL.

It is necessary to ask the department concerned for leave in case of illness or

absence from classes or work. The note of leave is known as “ i R & "

(Written request for leave), which involves the following.

(HFEET EEAFEE"
The title “HB %" should be written in the center.

(DL -THESEEFR REMEES.
The name of the addressee should be written flush left in the first line
with a colon followed.

(3)8 T2 PS5 i R A R TR L BT b Fn g R B Bt Al
The reason and duration of leave must be written with indention in the
second line.

(HBEE FEAESREREFXE" KA - F ABAEITHRE
CEHALT T
“JE B could be written with indention in the next line or just along
with the text, followed by “#3L" written flush left in the next line.

(SREGHFFELACHEE BAE TEAFHNTHSE LHM,
The name of the absentee must be finally signed in the right down cor-

ner with the date written just below the signature.

2. 2 (maohdo colon) B F*:". B 5 A &R (tishixing suggestive)
515 (huayl words) G T, FIE 42 E F X (xidwén the following text), 3
BiEsmEs, HHEe R R SREnEm. FSETURAES
R IF kL FFmiEm. Flan.

Colon {:): The colon is applied alter a suggestive expression to draw forth
the following text and arouse the reader’s attention. It commonly follows
such verbs as “i” and “#8". It can also be put in the beginning of a letter
right after the addressee. For example;

(1) o T E R

()AL AMMA 1996 %4 AS5B—5A 44

(HEEHEE,

AR AR B ed R AE, AREH A,



A HRAERER
LRl A BERAE R IRGFEINAXTEM . HH A% &%
%, Bl
“$F " is used in the official documents and letters to stress that something

is hereby announced, explained, proclaimed or informed. For example:

ATHARLFALEATH &, HiLif =,

2. B W AEBHAEME —MEE. Fl:

“HE” is a polite formula used in the end of a letter. For example:

e B ALY
3. 8L AEBEERAS —#aE, Bl
“HEAL" is a respectful expression used in the end of a letter. For example:
L& &N
Y
1. RETHEHHEHPRE -MEEHDT,
W om &
I,
A ELRERLAH KEERIEEFH, TRERSRTFa
e eu T, ik FR,
H
K

T ¥
3R 154

2. [T A8 S, TR S b B — RS R T T BRI A X B 6
a) BN
b) 1o i i B
)i B A
o) {8 i) JEL R A e 1A
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3. BT AT EE YIRS,
(DRI T A 0
(2)F B IR W REA LR AR
(3) T e /v Bl B2 1 i 5 R 2 AR
(4) BB E WL
bl U3 £t S ST R N e b

4. BIRHIE, BT
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5. BT W9 EK, R E AN RER S — 4R E%,
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SHEH ’
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’ REEK PR, 5K LR T .
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FRELIEBCE R TR




6. GikiE*.
(DL T R LR, R EHETE -1 H k.
(DFHIAIHEZ LB HGRED, FEE LR ZRHAFHRS
R, BRI — ok i# B k.
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(%)
# F H
HITT2002F#650E6A 100 LF 930S ETFTHS0H
¥ ASHFTERRL Y CEMFLALBHLELFE,

Bk
A FER
ILHEG R A Bl
2002 %6 A
(r)
# W B
FERELE.

BIiTF200R %F4A90E24 A ROALFTEFAR P SHES
MEZSHE, 2LRAHABE 20 S F ARG LERET A
7, BRI FRETT Hibik 4,

ik
A KIE
& Bl AR K b b o 4]
20023 A1H
=415

L. %% (&) gingjin  invitation

2. JEet Q201D jieshi at the appointed time; on the oceasion
3.8 (&) jing respectfully

4. i (=) guanglin  (of a guest or visitor) honour sb. with

one’s presence
5.8 () zhéng sharp

i5



6. 2 (&) Fd) at present; now

7.3T (3N ding decide; fix; set

8. S (5) waishi foreign affairs

9. # (&) jin sincerely

10. 24§ (&) sichéu silk; silk cloth

1. B (&) zhdinshi  exhibit; display

12. % (3 Zhiddo  advise; direct; guide
13. 448 (&.30) fangzht textile; spin and weave
14. the (%) xiéhui association; institute
15. W% (#) flzhu@ng costume; dress

16. %5 (&) jiGioyi trade

17. BIRE (&) zizhiql autonomous region

18. &1k () mingydu  famous and guality

19, % (%) yl more than; over
20. EiR (&) gidtan consult; discuss together

FhFESELC
ki (&) qong respectful; reverent
JIRER
1. AR FSNFAM(RAENBEHHED . SWBEER,

16

1BAL . E 2 % FF {F I 89 — B % H (zhudnydng for a special purpose) $5 &
(shilxin letters). B ¥ M ERFELLFILTE4.
An invitation is a special letter written to invite others to a conference,
birthday party, wedding ceremony, feast, etc. It consists of the following.
(DE—THETS EER B HiHH.
“HE" or “# % " should be written right in the center of the first
line.
(DB TS HEFANEERRULRT REMERS.
The name of the guest or the department invited must be written flush

left with a colon followed.

(HNBE--HFEMEEIEX, BEROALE. —RSEESNE. 8



HOARNTES LM O BEH.
The text is written with indention in a new line, which comprises the
time, the place and occasionally the schedule of the activity.
(4)#F AW AR,
The name of the host or the host department.
(5H)F LR AR,

Date of issue.

2. W% (dunhao) 9TE R K" TS T TE 1 & 3 Fl (binglié coordinate) & &
(ciyll words and expressions) Z [], 7 B /s 4 5 8 (tingdin pause). #
.

Pause mark { .): It is used between coordinate words and expressions to
show the slightest pause. For example:
(D&—BTEABET LA AHFRPHE,
(2) ik od & ¥ B 6 B 85 % o 3 5L R R LA,
2 i 7] B 3 R U (cixl order) 18 2 R A SR, 0.
The pause mark is also used to indicate the pause after the sequence words.

For example:

A HHEERER
1. E@et. B HE, SR BRE". F.
“FB A" means “at the appointed time” in the written language. For cxam-

ple:
JE IR L MO R NG . AR L.

2. . BEEREAHREHNAE, EERRYMBERIER", B
617 Jy him 2 5h 1A 4 1 A AT TH
“&", a respectful addressing in the written language, means “sincerely” or

“cordially”, which is applied before the action verbs and verbal phrases.

3. BTG IS/ 45 TR IS/ BT Y6 K 1R S/ Bl R L T S R A B R R A i
SR AT, OB, T R A b, FORR R T R A,
An invitation letter often ends up with such phrases as “HE IR, A8
17



FlE", “HEREEE S, or “HIFHMBE" 1o show respect.

4, F. SENHE", BEAATE. FRATAXH. #in.,
“ZE" means “at present”, commonly used in the formal official letters. For

example:

#ITTOA LR LF O ARLHEFFFRA,

ST (HEDEGEL) BT (EH AF) X - WA WAL E S
FEARMEHPETLMEE, “FRACHRANET. Fn.
This pattern is commonly used 1o indicate the time and the place of the ac-
tivity. The preposition *F " is usually put after a verb. For example:

(2#iTF2002%9A5BE9 A28 daewERALT SEN

Fwhatfhbke.
(DE2ETT2002 58 A 12 AEN AL LERS—RETFFh
Bz,
ﬁ\ﬁg
1. BETENSRPRE L —TEYNNTF,
i 3
#_ F02&#s5A1B3ATHFSAAYORELEAER
HEa it LG 28 22444 EE oA,
(L4 S & .

hEEpL T #iT
2002 %5 A 12 8

2. WATHMNTTWEFRARS,
(DEPFHERONELOFEBZH THE.,
(2) B AL iR BB L 1 8079 BE T 4F, 1 AR 2 E.
(3)FRBEATE, B EETHSENAN AXROLTFOBRSE.
(A RREBHFH L. O mBEN S, ZORNEH,
(53595 By B 10 Lo B 4 £ A R Dt O R0 R

18



3. WA TR THE,
()%7F #ITF €2 EFo8f oo AWE 2002 % 4 A 29
H

(2)2002 6 HOH I+ #44 AWMKEE LEEREHE RS
L4 9 Bt

()ITF 6 7130 B FEAMN HKRREMT 59 HF 16 B0
BB S

(S)ITF 12 A 30 Ak L 27T ERFLEFIH DL FHRNFERNK
&

605 fEREE KR AR TEMAE HEEERN R
R BRI

(i EEEEEERGL TT B4 AH30H EERER
W

4. HRETAHRSE -HFR, EEEHENRA.
WA SR LR AR
TEENRZ BT 2002 4E AR HEEE L S AL
BYAl.7 3 9 FHF4F 46
A, B R ALE
B RN E

#HHEAM.T AN
19



5.

20

FHER &R, A — e ME e, W,

i b 4 |'
%7, ' ‘

EAZME A ST, A
QA S ILHWHGR A, e REE
e dh i, R E — AL,

FAH YRR £ 0, &
H1— A2 it A e dg M A, A
AR ER EL ST,

EE

M 12A208 |




6. BN . E®LH.
(DA HT 2002 5 4 A 24 ABRTEEIL, HRART - HIEH

ﬁo
(BEFBRTRSAATAEEPRA THAFR O AARARED LA
FEWBEFRRE %

BHE2002 10 HISHAFE W0 A 25 H
&5 A% T B S (diangi electric) 2 B B KT
HehERAEDBRLBME, EITEAERE
2)&R&WRE KK (Daban Osaka) % i i 4 8 F 7= 5 89
IR BFES.

21
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SFmExT W’

—JIEER
L ¥ER{EHE
2, ERERFAFS

—BX

(—)
L
B ERSZIR MEFIRE, 7E4F

¥4 AR
2002%2 A 118

(=
E L N/R ¢ P
FfafRAN4E T T A 8 B A, AR -URABHRNF AL
MhobkelE, KREKERN, B TS A RITGEAL, F R
_L_Y‘:O

LA X
20025 A28

Rk,
BT A FLZER, #6052 E AR A7 & A 4R
e
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—_—

Tt el B ARG R R P IRIFE X A,

FAE.

()

"

KR xelgzmg RAHY
2002 % 10 A 28 8

REGRET Y e, A2 abATRUGAN,
Lihiett A R AT HEGEME, KN HGF HEFHT
Bk RRE, BRIRSEREARAL AR PILAIGTHER

1 & K89k,
bR

7B E!

4138

1. & (ah)
2. Zbr (2)
3. 0B (#8)
4. WME (&h)
5. Eib (FE)
6. i ()
7. Xk ()
8. A% (&)
9. ®iF (%)
10. Fid (sh)
11. K (=)
12. fik ()

zhi

Zhiji
wanshi
rayi
Zhdngxin
zhlfi
méimén
baitou
héxin
kaiye
yuzhi

xin

iC 2
2002 30228

on (the occasion)
(on) the occasion of
all things; everything
find sth. as one wishes
cordially
bless
happy; perfectly satisfactory
old age
congratulatory letter
start business
wish
happy; glad
23



13.
14,
15. &
16.

] (#h) wén hear

WAE (Zh) jitrén take office; take up one’s post
=) (78) zéng chief; head; general

7S (zh) yuan hope; wish

m.i%8A

1.

2.
24

VA e, A A T H K(xdging jovous) I, —IRE R R W, a7l
E-k@EMRF e )T —HE. BEABRAR -BREEER
£, 55580, BRI (chengwéi salutation) | TE X, 85 B (jiéwsi ending) 45,
Congratulations are expressed on the celebration of a festival or when a per-
son or a department has got a happy event. A simple congratulatory card or a
letter can be written. The form of a congratulatory letter is just similar to
that of an ordinary one, which includes the headline, salutation, the text
and the ending.
(1M, AS—FrhmTE L HE" = F.
Headling: “#{§" must be written right in the center of the first line.
(2)FiH, R TR AN RS AT, HRERTES,
Salutation: The form of addressing the recipient of the recipient depart-
ment should be written flush left.
(NEX.BEEHEEAL, DB 7. SHBEER, TUXBHEREA
HER TP R A R . EEERE TS AR B
A B BT W] LA # N 0% 3 A0 5 58 (gTwang hope) .
Text: [t is the specific content of a congratulatory letter, which has to be
written with indention in a new line. First the background and other re-
lated matters can be provided briefly. And then the achievement made
by the recipient should also be appreciated. Some congratultory letters
can put forward some warm encouragement and hope as well.
(4)EE5 R, A BUHE {5 . ¥ T 47 #1451 (zhlsdng express good wishes) i, #
ES LT, HELEE EHEMHM.
Ending: Some congratulatory letters and telegrams end up with cordial

wishes followed by the signature and the date of issue.

AT 2 ( gantanhdo exclamatory mark) BTG A", WS 3 15 1 1



BEIIENY, T ERTEWAE . HedH 4 (gishiju imperative sen-
tence ) 1 B2 [A) ] (1@nweénjl rhetorical question) B9 B 1§ 58 ZU, o AT 124 {# FA A&
e, fim,
Exclamation mark (! ): This mark indicates a strong feeling of the speaker
mainly used after an exclamation sentence. The mark can also be adopted in
the imperative sentence and the rhetorical question which express forceful
feelings. For example:

(DBHELE F 258!

(2)4L4k £ B te !

()4
(4) A7 2 pb 43 e oF )
A.ERAESKR
1. fHM e 2 B B, BRRECE - RHET .
It is used in written language, meaning “on the occasion of ...". For example:

(1) 15 87 & 2 BR, ALARITA ¥ fir bk,
(24 3 FF 2 B, S MATA T R G .

2. FHMB/ALBE, R ARE BB ERNRER RERENE
WA, REEBAR, W ROREEY.
These expressions are commonly used in a congratulatory letter or card. Dif-

ferent congratulatory cards have different expressions.

CwE | BEAM BERRIPFE
AH | AR BEKFCEA)
| ko PR _
Y L N
Wi | e E NES k2

3,/ RE - R R TR R A R TR T,
) n .
It means 1o congratulate someone on something. For example:
(1)K 1 o Bis & kRS s !

(KK A4 2 2 8T LA R L)
25



4. BRHAE+E---BRAR. SRR L AL I EBRE T R,
HERHHR."Fm,

It means to congratulate a person for his success. For example:
(VPR ALk E RS- F £, bR TN
()it L e R 29 N R8T R A, @ Ril &5

NS
1. BETEHMZRENE -1 EYHHNFE,
"%
EZF X 3
AfrEs T, En S IR iEm AR L
MEFFE | REAM
Y AdE—EPAMZMGT _ HTEEA,

L@ A
2002 %2 A

2. P T E AR, BEFS Fim E—- My i,

w (W)
FAAE.D
fh R AR Bt A AR, A B @ik @

PES YL M) SN T T PN
TS ERREEE RO TR, @

i
L 2% o

LA 8@
2002 6 A 24 BD

26



3. MATHEHMD TN EEYMNFEARS,
(LR ERK T
() BUE RS KR A LM ER PR A -Ff
O irs R L ED
(4) iR AGE ML AR R AL
(S & G ikfgmmi]

4. BATEMRFRE LESHERE.
HRERV! REFERE! Sk Y FR
BT 3k B/ 0 S
BB A SRS R R
B CBRMUAL AR BT AR R

\

5. EAE, METEAT.
i .
FATR W BB E &, Tk iR 85
A R R L IR -



(118 MIFFEAT 2 Al e 3, B e om BL B .

(20 Ffc 8 0% JF b, FAY ) 8K Fo 8.

VR B T RS, R R AR,

(4RI TR 1kl T R R BT,

SEREBLARFALTASH, Fo8, BRARFAL A AL AR
AR

5. BATEMREAFTHF.

2002 F 8 H 11 H

YR AR % 2 aG.0 1, BRI TS DR RS .

)R E R RS A G B R AT

YR 1 7 4% Ok b B P PR R B A A AL & W2 B B ROR B

m

( ) A AT T4 A B R A S A RE R TR R, AR5 S A L R BRI
K HO R

( VRS

p— e

6. BRI

28

(DETHERT, HHREFHPENES -HRE.

(2) BR 1R 20 1A 51 55 3 5 oy o 0 0 3 AR 4 4 R B I S et) LB T TR UK
AT AR B FHAER LS NRES -HBHE,

R R EMBESNE BRI,



TV P 10 oy Ry R T T £ i T il 7 e



BLERx B ¥

—JIFER
L #5330 EFRRERE &
2. EREARARS"

ZEX

(—)
FBF

AATRT 12 AISATHFERTEMFA . RE Ak
BoEEAE, BEE FHTHETU SR FABKL, SEFE
wﬂ

Fhix
12 A 28 H

(=)
FTha¥

AATHGXTFAGFARTZ AR LB LA
— ARy R R M B F A B, R R F) 5 A 505 AR A AT R g
(3316440 £ 6570) il 4o A AKT A 4R, T B R,

5 4 505 A1 5
10A218
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(=)
BB E
REEBBEH - AHBAL—R ART . £A4AEF, ¥2
ERTE S1E N

BMTFRFSL2034H REF

10468
()
EEE ]
AMAGELHEMF 6B BEE —A, WA KT L RAK,
E£AE T, HEAAMRNRLING,
GELNAE A
4838
=418

1. 7 (3h) x0n look for; seek
2. (&) wil thing
3.EE (%) qishi notice; announcement
4, T4 (¥&) blshén careless
5. &% (&) didisht lose
6. (&) péi brand
7. & ) zhé one or those who
8. M (&) dangmidn  to one's face; to the eye
9. Hi (&) zhéngxié thank sh. with a reward
10. $A8L (&) yéaoshi key
1. # (&) chudn u measure word for a string of things
12. (%) tong copper
13. 5K (&) daishi kangaroo

31



14. K% (&) shizhil owner of lost property
15. A8 (&)  rénling claim
16. A (&) bisheng very
17. B® (&h) zhdoling announce the finding of lost property
18, %1 (&) jia a measure word for instruments, elc.
19. &+ (#0 rudgan a certain number or amount
20. XH (&) zhipidio check; cheque
5 #
Fik Léida RAD, a famous brand of watch

m. 8

1.

32

M AGEFHBHENAFTRY, SEHRAERY, ARE. b=
FRRERE, HRAE FAEE. Y E . ¥ (zhaopin invite appli-
cations for a job) J& 3 1 4% /4 & . iE iff (zhénghln marriage seeking) BH
%, BENTHE-MLEUT LT

A notice is written when a department or a person wants 1o explain some-

thing to others or request others for help. There are quite a few kinds of no-

tices, among which the common ones are “ 3 AR H", “FHEFHE", it

BT, IR, “EEEE, etc. Writing a notice involves the fol-

lowing.

(DB . B—FHES LRI4EFE. N"IVEE" IFARB"H,
Title: Such titles as *FWIE " and “F LB F" should be written
right in the center of the first line.

(OEX . HETEALE _NTSFABEREMHNE;

Text: The content of the notice has to be written with indention in the
second line below the title.

(DBREREEWRF A AR RRRMME.H W, WESNAR
B, FEE EREGHIE.

The writer's name or working unit, address and the date must be stated
clearly in the end of the notice. A few words of thanks should also be

extended while you request for others’ help.



E3YRENERERNYHER SR BAEEE RIFESHD &
[# $F 4L (tézhéng characteristic), FBT R EE F FHHEHBA 54 Hbh.
#5515, T (bidnyd convenient for) 3B M A I WMERE, YRS
HHESHRIAARTET., ETHMHMASE. BB EHPARE,
BEHALENR. BRREE EACHAM Ma B, ET K Edik
A,

While writing a lost property notice, the name of the lost belonging, time
and place should be witten clearly. It is better to write the characteristics of
the belonging, meanwhile, the name, department, address and telephone
number of the writer should be written as well, so that the finder can con-
tact him or her. As for the found property notice, only the name of the arti-
cle is necessary to he written. There is no need to announce the characteris-
tic, number, time and place of the found belonging. Finally, the finder’s
name, department and address should be written so that the owner of the

lost property can easily claim his belongings.

. 32 (douhdo comma) BB R K, ", B RR— MHEREMFE. WF
EGHFR, - REAES(yig mood) LHHE, HESFWENTE.
EEEREEY, FERNEHEYER, EBHABEEHUT LM,
Comma {, ): It indicates the pause in a sentence. There are two kinds of
pause, resulting from the requirement of the mood and the requirement of
the structure. The latter decides whether the comma is applied right or not.
Some usages of the comma are as follows.

(1) ETBRRSr MR a5 e 5 2, BB B R A B, W EEAE
5. Fin.
If the subject and predicate structures are a bit complicated, there is a
pause in the oral form and a comma in the written form. For example:
AATFE it 5497, kK FHATRARE.
(VIR B R L E e, bR T A, N IR 2 E S
5. Bl
If the object is a complex structure and the pause is needed, a comma
should be used between the object and the predicate. For example:
Bk, # JETHTA—MHEHHFH,
(3)% T RARIE, RRE R & B ZaTes, ERE S, Flin.
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A comma should be used when the adverbial is placed before the subject
{or emphasis. For example;
EHRILA, ANAFF &, ITEZERRK 5 E, ¥ o4
.
(HFERRETPESAZEEEFE, Fln,
It expresses the pause between cach clause in a complex sentence. For

example:

AARF TR PEMA FUARBLERATE,

B .F AAEBIRE
1 EAARN EBR BTFRATANO", AT REBHFOIT .

34

It means “because of my carelessness”. It is commonly used as the begin-

ning of the notice concerning the lost belonging.

CWEEWHRAG . AERERFMNGER, “RETHEERFENA

Tt serves as the last sentence of the notice of finding a lost property. £ #"

refers to the person who lost the articles.

CBE—-A/EB—#ERFPSFRARAEEREP CEEE, §

.

While writing a notice, measure words are usually placed after the nouns.

For example:

LA EA—K

CARBET MR FREANE., BT RELEORE, FE LR

B
It is used in the notice of finding the lost property “# T indicates an indef-

inite number, with a measure word followed.

CERARERE R AERRBBNESR,

It is used in the end of the lost property notice.

CbAE/AE AT R DE/ AR BARFMEE S

ERARMAREERERLR AN RYEEA T 2KRA. 0.



This pattern indicates that there is something inside. It is often applied in the no-

tices of Lost and Found to indicate what is the lost article. For example:

MAEARTETL,
RS
1. BETEHRNSEPRE E—-TEYSHIF.
FiBF

BiAS_ G EFFA#ME b @ IEMHR—H, 45 #
W hggigeasHEHLOBTF A, iE 67841510 H
87, . @m¥F_ |

£ E2.404F
7TH98

2. AN TARENER,

( VEENEATATE, ELMERBERE EERF LR,
IYRF HAREEE,

( IR S & G N AR

( VE RS, RERA S AR, S a 0y A AT
PIT, R siinmdie sl REmRART AR
.

( IR FIPEE, AAMERT, BEEFBRRRG L%

3. HAETINERARS.
(XA NERRE R,
(2) 3 F 8 3 b0 nf 2 0 20 4t 0 B 3
(MHWEOE— FRFSHOMEBLNET B, LS AN
K
(4 )15 b IR BT R b 22 25 5018 3 IR R BT Bl
(5) LA % h 2 5 (1o R HUS 0 A o AL,
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4. BT PURE R A A
(WVAAFHERER &,
AR F A RS ERIR &,
(BB E HIEABE,
2% H WA AT,
(3) 7 RE R
4 T
(DBHART ELET.

&&ﬂmﬁfxm@mg$¢¢0

5. HERERNEFARIETHHHEEE &,

ﬁ,ij
Sed s bR

[0 i 5 02 593 L A

‘ HiF 359837455612
] R
AN AR

WX F AP (E Mt F2RAT (s il —
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6. BEFEN R, M T ENER, REEHS A,
W RAKT |

BFEKE T AdE, AARL
SE i FERE RES
o, LA R, i X ART
EE LS AR, AL RER
T AGAN, FRARFT,
T R ok i ) 49 B R AR TR |
REIKGAET, PRAINA)
OB e A, KD B AL, i
Wi, RELE S 4 o 4 111
B 18}

3
sA8A !

7. EH¥,
(DHERT — TR, LT G — e Y R S RS HE R A
EE gL, HEE--HIMERE,
mW%WﬁﬁkT~¢ﬁﬁ&ﬁ$%ﬁ&ﬁ%ﬁm%—¢ﬁiﬁ
.
(BW&&EM#%L?%—&&%%%E&%Eﬁ%ﬁi%mﬂ%
HaTReEkE, HHEE -HHEABSE.
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FRET B &F

1. #54AEH . ®BEAREE
2. EBRWHAGEFS ¥

ZUEX

(—)
A~ At A

FARE K, 1967 F kAT LE,

1991 $ L FLEREXFPLE, RFLFFLHFE,

1991 # 0 AT hFRFPLA, FINRLEF L, 1994
FHA, RFLFHLFLE,

1994 F ESABHTF —~FFEMERF =1,
KFEME, BRFEASFLERY A,

(=)
AR

Fatk, §,1962 Fd 4 T 4B IUR,
1981 $3EFHEMAFHEME, F I+ EMFd, KEF
:E":'F{-‘:Lo
1985 F—— 1988 F A S MAFFIEFF L, RBLFFM
'fu
1985 & ——1994 F LR T A F it L5 2 =1,
1995 # Bl P EEF ABOTHFRARFEFLIF INELHASF
Jko

M IEBIE HSK <&, BA W . &, B . iFefeD,
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(=)

AT
w4 |, T
| WE_J%if.__________
SR R | 'l

968 # 9 At FikE LR
_[_’*l.ls\&__fLaf‘-eofErﬁl 1968 % 9 At FikE 3

= T T
Nati f ' H | ﬁ‘ ! | * |
ionality | Sex |
AR | A ‘ . '
, [ o T I
Marital s_titu:-i| o | Religion J R
R | { - T
iR o mow | ,
Educational xF C F 4
i | Cccupation
| background I i
i a ] - ]
# |
A | 1987 FELFRESFPELER T LA RLFFLFME,
g
Z{ ! 1987—1091 F AZH §— I EaF L FRF A,
{'Jé 1991—1994 ¥, AT K FBIFM L AL BEFRAL S L, R L,
(5] | 1994 42, Ak B F F IR L F e, L ARMARIE,
53]
L_|
=.4%1§
1. A (#) jiénli resume
2. URAE (%) shifan normal school; pedagogic
3% (%) xuéshi Bachelor
4. #kiE (& jiadd study
5. i+ (&) shudshi Master
6. T4 (&h zhijin up to the present; up to now
7. iFEN (&) jisudnjt compulter
8. B (%) liGxué study abroad
9. £ f (&) bénké undergraduate course
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10, F# (A) 26ngjido religion

11. X E# Tidnzhdjiao Catholicism

12. At (&) beijing background

13. T # (&) rénjidio be a teacher

14, #F2 (&) jidoshou teach
% %

1. T Hanchéng Seoul

2. LA A Hanyang Daxué  Hanyang University

3. B RS Gaoli Daxué Korea University
#hFEIE)IC

1. £4 (&) biming pen name

2. &K (&) yishi art

3. R (%) hudjd drama

[, 78]
1. EHACEEFRTEE - E A N, —BRECFEFAILITHE:

Writing a resume or an introduction of a person invelves the following:

40

(1)L Name

(28] Sex

(3)EE/EW  Nationality/ Native place

(4)HE(IAESE)HF A Date of Birth/Death

(S)y¥IMITIELH  Study or Job experience

(6) FEM M X Main achievements or strong points.

HESERFEN, MEEARWSHEEMN., BHEHR - BEMNS R, 0
WO ) AMEFHRR THRIME MEX( )RS THR--HHLE
BRI B MR AW e,

Attention should be paid on different purposes while writing a resume.
Some resumes are composed of brief introduction like Model 1, and some are

written for seeking a job like Model 2, which applies for a job related to the



Chinese language. There are also some resumes reflecting a particular aspect

of a person.

2. 4 S (shiminghéio punctuation marks used to enclose the title of a book or
an article) BB AR ¥ W EH T CE OB O RRE, TR
gkl E S - F. Fl:

The punctuation marks({ ¥): They are used to enclose the title of a hook, a
magazine, a newspaper, an article, a song, or a play, etc. Each side of the
punctuation marks occupies the width of a character in an article. For example:
(D4R QB R AR Fak o) —Hm Ak,
(D{ARBMIZTEEFERKGRE,
(3)1% A 4oy 4 F 20 0 77 15 L

A.VERiEEGIRE
1. BHEF/REF/ LTV T) + BHRE/MA RR R gt

SRS, A T AR B A S . PR R SR R B PR A
BA -4 EREEN. Hl.
This pattern indicates the happening of an event at a certain time and in a
certain place. The preposition “ T is mainly placed after a verb. This pat-
tern is adopted in a resume to show the main experiences of a person in his/
her life. For example:

(el FiFEXF,

(T ELEBRALE,

2. e BT B OSSO R, R R R, FAEARGE. BT HR IS
FAATE R, AR AR EMETE., 0,
“eoo MHIALT means “in a certain period”, which, with its modifier, is used
us an adverbial “ BB refers in particular to “in a certain period” instead of

indicating some specific time. For example:

FoME, KAAFLFL.

3. R SR (RME R ), A -REFEE. FIW.

“ M " refers to "throw onesell in” (to be engaged in a certain task). An
41



object is ususlly placed alter it. For example:
(1)FA vt 5, & — F A F I o i,
(2) A $ 5K £+,

Ags 3

1.

HAELIC T ENAEHERER, REDE TR TAE.
(1)% B

()| Hik

(HMhxx T

(483 E3ui e

2. A EREEE,

(M5 _ THSK &k, THEIFH.
()EEFHHEE, adus e Wk,
(3yAhFE ATELEEMGED,

(VA AFEVE-—-T  _ #HHELE.

(SYyix %@k THEFREE,
(eyfwpm+REA_ WAcEL

3, FTEMATHRE-HHBEOBLNDTF, FAGSENAENE LS

42

Fo
(1)1991 Mg st A e T (B T)

(2)% 1962 EENLTHAE, (HET)

() EBIEEN G ARSI, (A3 T

(4)bof HLRR R UL OT I3 T . (BAfy e B 51)

(5)1974—1979 FE 36 /e A5 A2 X R 26 3 B X2, (BRI F)



4. BTEMFMEELSHEARS,
(DO REBEOREY L A S M.
(UXRTEHEEEAEHAENESFHE AP FAN,
(DEFHRETREERR, ADFBEHREO.OFETFONLDPE

B L%,

(HOREEBHEL X ERANBEE,
(SHib-—FFE FXaBH, &R GrR Ot BILRDRED4 4.

O R Y R T

I

er

Je

R

. BT EAE, BREARRE T EA RS,
ARRIE AT A

PORTEY

AFEIARER Y

A

A BFRAED,

X AEGLS.
JAREA 6 R A T A

AP R A

EEAM—F A AT

11898

R AT 2o A8y

b, A PEEAGEE, 2B T FHES LRALGF

(UB SR Ty, AR F, A A ARMERE",

O LA TR — (2 TR
AR5, 1918 F R b F AR FIF A AL, 20 FRA SLF] R E R

KFAGERSEW, Tl i LA KFHRR, 1945 F, 4
AEHF AT AR

AEWI A - F T

11957 4,

AR A B T R KA
AT
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"

‘ &

ot 4

1898 %

b=

WREUENEE—RAEXEFHNT.

EEmpEEQmEC WA

6. WRFH T MEFRWRAE T EAI R
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i

B &

BRI T
Date & place of birth
[ ] ﬂ

Nﬁi.meil’iaw
Eiiim

ey

M

4

MEEH M- W

7. B,
(WS- BHAAGMNEER L7 & AWHET.
(5 wacmit AR,
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SgtgEx B 5

1. ¥EHEHSE
2. BB RS

—EX

(—)
EEGEENT.

TR FRALIRERFT ., B EARTD?

AAFPHLE-NEAT, LAAHFTHFLXEF I NE,
Al a0, & — S LAR TR M, er 69  Ee R B AET R —H,
it ARS A Sk LI ERFT T, ARA—ANEL LS
WXL iR dET ., ARAMH BRI REETAAKMNE
W% .

HHEFTANARERPEBSE, FREIMHLAET S
BNEA AR LT ESAE. T, 4AREELE WL
e B

MEFLAAHTRBOILKE R,

R
T AR A
F4 wP kK
2002 %3 A 108
(2)
4,
1R47!

HFAESRBET . RREFRE 28T DERKDY
46



A ARE T ABIE, FREAAHLOTEZN, HFEAEG
Rt A FIREAT BB EA—XEHH,

EFHRGEE RS LA RME RHERBRTEE, B
T iRl RNEF Tt B EIR, AAFHRA -2
T ZTRASIR, AP B AT P E AP A

ATEHAE KCLEIMT. KGR ELRDAA, KN £
BB, KATVE A Ao, —R R ERH, BT, TARLESR
., B REE,

Pk
+ a1
3t F) &
2002 %9 A 288
=418
1.®%A (&) jidrén family
2. Hi (sh) jlingxué  give lectures
3. R (& jinkudi as soon as possible
4, (1) bixil required (course)
5. HfE (#.8h) xuanxid take as an elective course
6. 17 (&) mén a measure word for subjects of study, etc.
7. 24 (&) péngrén cooking; cuisine
#hFEELL

1. %&1F {#) anhao well; safe and sound

2. % () ---an safc; regards

3. B ji song wish

4. M (&) [inkuang  recent situation

5. fodaf (Y} rohe how; what

6. % (#1) gdozhi - apprize; notify

7. ¥4y (&) béifen position in the family hierarchy
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m\

48

8. K#¥ (&) zhdngbéi  elder
9. 3 (#)  pingbéi of the same generation
10. B# (#)  wanbéi the younger generation

HEA

1. Bl s, MAZEMBEZRFE (xind information) , B1%, BE.
R (shangtan discuss) [T BB —FF 2 BHE SO (wénti siyle), B
{25 #iE— e BT L3

A letter is a practical style which is adopted to exchange messages, feel-

ings, thoughts and discuss problems between friends and relatives. Letter

writing involves the following.

(1)

(2)

PO, FRFREBES 17, BHES, MR 88, HTEEME
5., AT AKNFIEERBIEANXRNE. EATLRE
WEAMARRER, EREWEMNE SN, “BENT, £
S0 SAER NS, Flin, HREOEREET, "HESN
TEF . "EEMEDT F,
Salutation: The name of the addressee should be written flush left to
show respect and followed by the colon. The form of address should
depend on the relationship between the addresser and the addressee.
Such respectful phrases as “S§ A", “"HIRH" and " FEHY" can be
added before the salutation in accordance with the different situations
of the addressees. For example:

FaeiEas/BEOI LN/ EL60BI0
EX, EXERR -TEWEE. EX - BERRER, HHK
g pondE . FoxERAENRE, Hl.
Text: The text should be written with indention in the next line. It
usually begins with greetings and the time of receiving a letter from
the addressee. Take some greetings for example;

Mk £ Al ik Bl 4569 £ 45, T A AL ARAS], £

1,
O AT ARG R T, TRy L4 T, #8650
HATA R



DLENAEE THRGRE, RE—EafE&ERTHIKL B4
RARERREE, S RF.
EXMBREEES LXiLAChEME.CHENE. Fl.
The text often ends up with a line 1o express the hope of gertting a re-
ply. For example;
MEFR@EE, RNEEREDTGLFRT,
SF E & ARG A, RRIEF IR
DFHL2EFEEHRAZERMED, AERESH,

(3) ME (zhiyudn wishes) iF. HEE -BUHEEEXS, ®wITLR
'B-FERAES WA, REC, REERE-TIRTE “®R
RUL LT, CREEET E.

Wishes: Wishes, such as "##5” and “#EEL", can be written with indention
in a new line or along with the text, and then with “BRSR", “#L”, “f#
" written [ush left in the next line.

(4) ¥4, B, SHEANEANEAREENETHL. SGREHE
fERES T,

Name and date: The addresser” s name should be written on the

right side below the wishes, with the date right below the name.

2. 445 (fanhdo semicolon MTER N =" 4+ T ARRFEM (fIj0 com-
plex sentence Z 1) PIHFIZr 4] (fEnjl clause) ZEEIEFH. Hin.
Semicolon (3 J: It is used to indicate the pause between the coordinate
clauses of the complex sentence. For example:

(1) 4= B4him &, Rt &, 4o R REFRMT, M FATL,

(2) LigM, FlFMMaLfd; TRE, B EMT, £
T

(3) 4w R RABAME, AL ETALE,; SLE XN ke
BE, thit &AL FMH,

f. FREERER
1. EFFHERES (shiming put one’ s signature)

Commonly used forms of address and signatures

49



B#ftal | e B
REMLE | M. 8% _
| REOEE M, i
2 % L. &
e | g; Eg LI
o ! S —
BF R 98 A 14 B/
i 41 3 48
R 1 B A % R
Rl T &7 |
ET) Bk, 28, RK e
2. MR B
Commonly used wishes
BRI AN ET L
B E W BOR BB, BT, 2RTE
A% BE. BK. AE
| . :
8 7] s o7 3 &(W)Wm___f?‘ﬂﬁ;ﬁﬁm
H 18 = TR, ZIHE, Bk
R, AR, BERE
0 o 8L
f; Al ﬁ 3]
1. &2,
(1) B BEEEE moml, REE, EREKE B
L mamsa
.
(2) SR ERE ARG R, BIE, REEEHT R
TEH . SRKEMHARARSES, EEBENH
W, \ L . %,
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EHTEME RASKROK__ . = wn

SN - O R O
- BHBREMNE, TURE AT

BERIE,

LEMRMANESHENAANSESHERR, SRSEFEANRA
ﬁb

3. HETENERPEE - MEYHWTE,
F  MMA.

47!

Brak FukF TiRey R, AREX, wEFm_ IR, AN
SR LEILANSAT, HRehEFE 24T o 1f #9057 FAMIFG?

KNAEXTEEFR_ M hTE_ A&,

FEEFTFRGB AT Ex%, RAEGGEH®R, ANFHAF
K. XSS RR S, FIOBER, AETHHTLG TS
B, K—ZHFHF 3, TE{RPRFNAROFE,

WMEREEF 54,  #FHME R,

AR
£FFE_ 1

A A LB X
2002.4.9

4. @TENAFMEFEIHFS,
(1) Rm, MomRERHMNORRE, Do HERR,
(2) 80 M IS 00 RO - A Lt R v I A9 A By 3k LI
W
(3) MMk E, RITA--E2OFRFMHER, FHAD X,
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5. BT BT EES SHRER
MES AR, A iBRA, FIRF, A #w . B

A
(1) BHEMME (2) B&afnfE
A — B EFEE L AR, F;*{ﬁ{l.-]ﬁgﬁ:ﬁ;.w,,}qlm e
AFRHBHEE HACHE S I O o 2T
FE OKEHH S5
202 10 A 208 200295 A 68
(3) B mmmRE (4) 5EHFHHMRE
/—\x
o MAMLE, KBRS F T s
e, REATHZ S, GAHag | | F REBRT SRETRANNE,

B, TRIERTL. FEGER ARAR T HBHTIL,

Bk ko
e khak 53 o

2002.6.201 sA1748

6. Wk B EERMEFABIE TINAEES —H.
( ) EFFEEAL, WAAE—THR. BHRRE -1TXE
A, ARSI E G, XTSRS KR,
( ) fFME, AET. HZMAELT. €EEE T FHRINTY
UEER
( ) MEEE R EgmM R, REEFRMT., R¥ W ERE R,



CHERERE, —EMPERAGINE. RERERET

JLFRHH, BE{FFHE.
( ) FEHRMIBE,

( ) BLTEH A IR ME S VLI ACR KR, o E A I T R

AL EEmES he s,

WE S kRR

AP WP ARGEIN T, BT ST

BWILTF  HOE

SFEROPF2SH, BETIHER, BRI LWEBE20FET
BA) - EBET,

( ) 2002.9.25

—
e e e e

7. {5,

BRMETRAT -HE, RRIFBENER. FIMKE,
B, MAIEH:; AEFE; WAEHES; FRAE S0 FUE,

. X
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BNABET @ |9

IFES
1. 25 %500 6915 4
2. ERERREFS

X

(=)@ PINF

HTREAFEELEINE,

HEABAXAILKAFOF LS4, KOS L2ZFEAH
., AARGLERPATE, ATREMNGNERFE, FAE
LR, KITHXFELRELETILAREFE —F, KB THWX
FHA(DFTR—FGFHFREP? (DTG ERFEAHLA
H? A1 FIMEFTRARABEHD? (4)FRGH
S A ¥4

B 2B RRNTE g,

&
B AL
X ¥dF
200210 H 38
(=)WE 2 54
L RS O
peEd

ARERSE: NppkBoeRiFPL sy, 4FL
EAHACRASREPLFELYE, FLUEARATEEL
G FHET AT A RERT ST L, ARG T TR,
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ARTATHREAB-—OHTEFINLFEL? iR PEHARL
Fo,EEMLAEM, B 2FET RERTFARFTRLFHE

ic
it :d
HoAl!
Sl L
2002.6.27
(=) E & E
BRMFEEE,
471

ARBEG—~LEL, R—A T EHHEEF KA,
AL PEHER TR FITEGRibER, F—FaL
BEFERALAD, FTLERK, REAEGS T M 240
LS A (o -

Bt BB, & AT T4, o R A a9 F At at =T
VOB RF S, i RES S,

AFPHRBETERFRACGAE, #Hist,

ik
ALY
£ ¥ i
20021 A58
(=) B #H
X I
15471

KA EIHEETEAEFRTFAMEHEMN, TRT 3
HaBiEs, mkF2F3A684&78 LFaRLidsn

A oL L LA B ELELE, BTFMEZALNK
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B BliF R, 2 RS H, A,

W 45
!
w
2002 % 10 A1 28 H

=41

1. iHE] (3h) *xanweén inquire

2. @ (&) kaizhéi carry out

3.8 (1) gui noble; your

4. 18 (#) zhusl lodging

5. 5% (&) canzan counselor

6. HEE (&) jinxii engage in further studies

7. WiE (3h) gongdu specialize in

8. i (&) fen a measure word

9. Eil (%) gianzhéng visa

10, W5 (#) lingshi consul

11, EH (&l shidi on the spot

12. HEE (%) zhongyT traditional Chinese medicine

13. WA (&) guanguang go sightseeing

14. 3 (&) banli transact

15. HEAF (=) youji mail

16. & (&) huiyin reply

17. Wil (&) chifang visit

18. #kik (zh) dida arrive; reach
JHEER

1. el At A FRHLa, A TS E FIEMMER &8 -
S A R A a4 A ETT ¥ 0 (2Txdn consult) . X FF 31 i B B9 17 15
— MR EE AT LN E
A letter of consultation is usually written to a department or an individual to
get moare information and details before you make a decision or handle a mat-
ter. Such kind of inquiry letters consists of the following.
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(DEZHEEMH LR, AHRNEEE 7,085, EKEmEhEE
5.

The name of the inquired department; The name should be written flush
left in the first line with a colon followed.

(DEX. EXERE -TEFES. BT THENHRL, —REF
HRMA. RAESHEECHHENAKRNE. REELAECH KB
EEALCWH
Text: The text should be written in the next line with indention. Seli-in-
troduction is normally needed to let the recipient know about you. Then
state clearly the specific content of the inquiry. The earnest wish [or get-
ting the reply should be written in the end.

(HELRFTAM.

Signature and date.

2. [a) % (question mark) R K 7", FSRF -4 FWETEHE. Fln,
Question mark (7): It indicates the end of a question sentence. For exam-
ple:

(1) RH 5 T
(2)% B ZILE BA T ZRRT
(3 HERIER T S FG?

A% RAEESER

1B HE, EERRACGRENM TR, AT REEHME, Ry
B ERITAFE T RCR AR AR R BB E T R
YT,
“$" is a polite word, with the meaning “your”. It is used before the name
of the recipient department to show respect. For example: "your company’
is addressed as " B4 &, “vour country” as “ #tE", “your institute” as * #
[/

2. RE/ME BB N RAE/MERE, #x -HEEOSHEE. BXA
wEhE. .
“HEJEEE" means “would you please”, which indicates sort of diseussion-

embodied inquiry and is commonly used before a verb. For example:
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A AR AR T E?

. HERARIANNER/PERER KB RLENEF. ¥ HT R G

WER, FRRHEEBIELE,
The sentence “BHE R HBEHNMOSTE/MEEREHBHLMHEIT"

is used in the end of the inquiry letter to show hope for getting a reply.

REES
1. WETENSERRE - TEYHUT,

i A
EndanRerLokmiesHTFSASa s FE, HHME
RESMEFLTRETEAAELABEG —F, T fat_ &7

B, 9T LA A BRKEE, BRLREE R E¥,
#
2002.3.16
2. METEHMEEE, MTEMES,
1— FRFEFLIDE,
2— AZEBFE KA K, ARELE
k¥FF T = FRARNE, Ry F LA A
HAE,
3— T AR & A AR IE R, de P B F K6
KRGS, R BS S ETLE
FaF—#,
4— AT BT HRA, (1) FR—F8F
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25 (DRT AN F I RE,
—if g P EF R FHR?

§— B FEMRIT S E
66— L F
H At
T— H A
B— 2002 %10 A 3 8




(1) HF1ESCE P 4R 0 F W A o) B
@ 1 ik fa)
@ HHEES
@ HEEMBH
@ RnIEE
(2) PR — iR o i
O HEANE
@ #WiFE M AE
O BirmER
@ ERETFHRE

3. ATHENDFN EESHEARS,
(1) HETHILET, MEMREE TS
(2) L ARERSRAR TRD
(3) RRREEAED
(4) 73 15 A B 2 M BB L 3 kB9
(5)y #lgEnary

4. WA TEAAREASHER, HEREAIHAEST A,
O ) Wik, LR R R EETAREMN B,

() B -BEWEZRAPEE FMNBEHEN— B BTRA,
( Yy HWEERTHRS.

() ARSI 4k

() W&, R ik, ke £

( Y2002F11A16H

() andey op 38 G 7

( Y HRAREXAVWHLCESITTBIAT.

() BEROEGAFRITNHEE.

() MERGHBHEDEIWEHAITEILHEEFTHD,
( ) BRILFTRAWRITHEHE.

() BEE HEL
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5. WIS T HE SR WR.
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EERNER
VISA APPLICATION FORM

HEER
HERT
.
91-% oo Sgurmme
re uage
i R R R e name ®| R
MName i photo
in Chinese
SN ] FER)
Mationality Sex
SoeRm__ ¥ _A__H it
Drate of birth yr. mth,  day Place of birth
Booa B
Type No.
RN SR
Passport
HUM £ A BH
“Walid until ve. mth.  day
E-WR i
Occupation
Ao CIFakrs il S
Place of work Tel. No.
. FREEE BiEH G
Home address Tel. No.
S RPEREH BRI
Purpose of journey Host unit in China
- fARER FL£ 0 [ e R
Intended date of entry and doration of stay in Ching

+ - AMERTHTIENE S
Places of vigit in Chine
+— - {ERIE - fFE T A
Accompanying persons using the sime passporl

EH %51 A EEUCEN-DECS
Full name Sex Date of birth Relationship to applicant

+o . EEFRIGLSNEEFEAT)
Relatives or friends in China(to be filled only by pefsons visiting relatives or friends)

(<23 [ ERE T2 TARELAT SEh PN
Name Mationality Oceupation and place of work Relationship to applicant
Z‘M:IELA I—ﬂ“i’ﬁ‘diﬁlllﬁlﬁ .
1 pusrantee that the statement given above 15 Lrue nnd correct.
ANEF

Applicant's signature
A E]—
Date of sppilcation
k-
Observitions




BT B iR

—IHER
1.5 —fgayi %45
2. EHEREARS

—_-\;Ex

HaE,

541

REFEFL2HEEGFEE, RRUS, BERHPRELD S
HI0TE., LAREEGSREATGM, EL2RA, HALLEOMER
E,deWEd, b gw 8 F#, RIS —BEEALITIR
AR, QU RAALERTGAN, LASZETH -4,
FaFFEMm AKX, RAE LR, K — 6] &5 E,
BT EEMGHEAETER, DROEEF T UEE, R
KELE Tt Fhe¥ T,

P e
ALY
PIHEA MZ
2002 %5 A 23 8
(=)
A
AR KA,
45

AAFRGEFDAL A, HB@AH, LH-FRMRKL
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2. KAMGEPEFEE, @—H37PE LFHEHREH AR,
BERE, FePLAANLAHKEATEF 20 S KLFERAR
EF, i, B FEFT, AT oRE, ARANTE
HREEEBRAL T EHLAEeRE 64, Bk, KRF LR
MBEABETLARTE IR, Hadih, KHZX—K
T ALTALEEESF X T A, RiFHEL AT WY
E
%4
HAL)
REHR L LR
200242 H5H

(=)
A

LA ANEDNE,

AndedrEd s, Bt . HEEH & EHLH 200
s AY. AASETSHREEA S &4 A 4000 3
LoAEHE N HIE HLHEHSNE,

Mg AMEEHPEG S FLFATRRIGRA, K
ANABREYE AL, ATILTER S TRANG
P ARNANEARTEDI—RAR ARG ERE,

P ik,
BRTBFEEE,
SLE

HAL

LB A 04
2002 %10 A 31 8
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=&

1. 1A (&h) xiang face

2.ME (B clozd noisy

3. T (8 ganrdo disturb

4. B (8 zhudging take the circumstances into consideration

5. BAfE (%) yibian in order to

6. WHE () nénghéu strong; keen

7. 5 (&) dangdai the contemporary era

8. Mg () yuanbod broad and profound

9. F®& () fengfu bound

10. #F (3h) jingmi adore

11. &% (=) fingying deal in

12. #i4E (3 zhizud do

13. ® (&) Xiéin present; now

14. ¥H (s jaban hold; conduect

15. &M (3 wéiqr last; be completed by a definite date
L

1.

64

TR A A AT A S -8 B B (zishén oneself) 7 BE#F B 1 (7]
B, B A S BT ) A R & (yiyuan desire), $2 &1 95 [ ( shimian writ-
ten) 7§ 3 B9 — F & B (zhuanyong for a special purpose) 5 {F. HFEH—K
AR LA
An application letter is a special letter written to the higher authorities or
departments concerned to show a desire when a depariment or an individual
is not ahle to resolve the issue. It consists of the following.
(1) B ATHEE BB SR,
“EFH" or “H " should be written right in the center of the first
line. )
(2) E-HEEFHHFH ALK /OEH. EHFEHME, HENE
5.
The name of the recipient department should be written flush left in the

second line with a colon followed.

(3) BE—FTEWREEX, EXESHEER 4 A(HHANAE). N



fHa s (hERER),
The text should be written with indention in the next line. The content
and the reason of the application should be explained clearly and specifi-
cally.

(4) %55 o i B 0 (3 A ) B9 48 BRAD B 5 B 8
The name of the applicant or the applicant department and the date

should be written in the end.

2. 3] B (yinh@o quotation marks) MR K """, 715 A FERPHESA
(yinyong quote) ¥4y B8 2 B B A7 $F 3% 8 LAY 1A i, i
Quotation marks (“"): They are adopted to indicate the directly quoted part
or some words of special meanings. For example:
(1) LR RE#M TR E SRR ARG KR,
(2)y " TH2FT LR,
(3) SHERZEGEHFMAATE",

f.EAEESER
1.R T EREN, FA R T "R BRI REME S, P,
In an application letter, “ A T - " is normally used to give the reason for

applying. For example:
() A Ted—FrTMyE APikEtBFI—F,

(2) # T At A, A L&k wESEENTH,

o K E T/ B/ T AR/ T UG R. HAT R B RES
ﬁo

These phrases are written in the end of the application.

s 2
1. WETENSEE, RE E—MELHHTTF.
vk B

AR KT EFETTER.

FROERAFLNKRFOFAHGF L, #e_ MRTEHL. A
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REDERF, FRELA__ . KiT___RFHRLUBEAREGF

—F, sk ik,

B R R EE,
i 4

AL

T A LE A
2002 %4 A 148

2. iR TFAMNERT,

i

66

IR EHERFE—E

b EMHP THRBOIMN & ¥hENs

#-BTHER || Fe e 25 1% — BBt )
RKERWED ErET -
mREEREEE | ARREITReREEY
| mosgus  mEm-F

A TRARMERE, RTHEEHREE-F,
w______

(2) R

Gy

@

sy
CATENA TN EEARS,

(1) 5 TEE - PIUFE, @M. ORATERT. [

() T iE REAHEAFEY, . OBEBRET.
B R AR, O

(3) ORIk Er e g, BITXE2IEFTAE, AR ILRK. O

() DEAXAMEE? XA, Drztihit.

CFEAXAREBNRIAER ARBEHASRRL. WAKSUS

BRAMER, ERANERSAE, #HRNIEX,



B

WELDLE

ARFEBHIERZUE, FETRAFNGERLE, CHTF AN
shiffedtit, K—@EHFTEHER, An, K r S efEe,

Bifpof

P
ALt
2002 %9 A 168
TmgFr Ek—
EHE R

(1) BB/ HFE" =F

(2) "BEEDLAZEEME 5.

(3) "B¥ERALE FMNG.

(4) “HECATN Z PN

(5) "L "ML,

(6) " BiFHtE"F M S,

(7) ERFHHAMMBARFTANT 17,

B e e
L

S. B THEXHEHE AGKERBRERNBIAEHNET —HHE.
( ) PEEREREGFELLE:
( ) RERBHEEGFE
() HEE RO LR ENL XER
() 2000 4EE A FRERH A EBAZARE, 2000 49 A FHELEE
AXKFEFITHELE

Y RATHE M 2003 iR, A HEFIEEPEET WL

) Hifa & ERIAXME

J20024 4 A8 H

MHEBEHBAER

) BH T

e e

6. BH#A,
(D53 R E S F RN, FTR SRR EMEE. WTEM 2003 F9 A
EE L SR RS, R AFEFENAEE —HEFHE.
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(2) B A E LU (jixié machine) 24 Bl HFE AL S — KR VLM R K

=, BRI A E S TR B Eh i,

PikAM BRATEMMLAINR~FLEF MG IO L Fe03), E
SN 100 FERGAE, FRMEE TS, TR P
W, Ead A AR ik, RESG AT E KM E
A,

Pifgd, AHTAEPERPF THENSFE,

P AR AR AR

B — A4~ A

e 1E.2002 % 9 A 20 ©




F+8Ex Xk W]

— g ER
1. ¥ 5&mMAEMFKERS
2. BB HiT A FT

—\GBX
(—)
£ R #H

MFERFNFILER T A
KM LG THREE— LEBETEIEHRITF, LINAK
T VA B IX — T A%, '
AKAEHRF A I997 FHELTHEIAFEHRTETLF
2, BLEA P FREELHF A, 2000 FRLALTX
F4 i, LeMET, KCAANNEHMEF LT EL
EARE .
AA G R, A iE TR, AERAA— LIS
#IF,
ERRER HEF LRGH ELHH,
ShE
AL
B IL- PR & &N
2002 %6 A1 15 B
ML ASAR
W 2 b T R F LD

(=)
BB

il =i
ML F MALRASRIFATEY L. TOMNETH
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B, HERFLEAF,

AR9ISFAEEGCRELEN XFHAZSXF T
AR EETXLF ) KB PIF LB SE S LA
7 HSK6 4.,

HAGPFEAE LR E AR, ok SRR T R &iFit
2,

R 133 L& 65 A R 44

M e
#!

FH b
2002 %3 A 15 B
M LA A
M 2. HSK ¥4t %

R aRAT I
M LRt g AL ARENESHAN, HBEEE,
£1976 LA TABES, YARSXFFINGE, BA
FAD A ATRENAR, KFELEAHRIFPE A FRE P L
fo sk X 69 R AL, IFRF TRBERF,
Ltk RERTEFLIABRLN LR, —FERFIF
T REHLEGTIKE;, —FRLENILLEE ZRGAF,
KA RN E T E,
REfEHF ERG M FA, BRI TAGE S,
b
A A £ _
FAR B
2002 %3 A 68
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= &5

1. REL (&) qidizhi apply for a job
2. 8% (zh) dézhi learn
3. 5 (&) waiji foreign nationality
4. BT (zh) shéngrén be competent for
5. HHh (&) flizhil assist
6. B1& (zh) 2ixin believe in oneself
7. &% (F) hegé qualified
8. f&-Ek an---ydoqill  as reguired by . ..
9. Ff () sui enclose; along with
10. # 8 (&) cailido material
11. &k () jigye complete a course
12. % (El) té specially
13. REEF (B Méio Sui zijian recommend oneself
14. F4 (%) déngji rate; level
15, iEH (#) zhéngshil certificate
16. FH8 (&h) zhaopin hire; invite applications for a job
17. B (%) daoydu tour guide
18. RifE (&h) yingzhéng be recruited
19, HH (#) gudnli administration
. i8R
1. REHRE—FE AN EE, 2R THAM AR BARTEHE. RERE
BUF JLIR A

A letter of application for a job is a special letter written by the applicant to

the department that needs hands. It normally involves the following.

(1) B0, B—iTORE REANLEARETAES.

Salutation: The name of the recipient or the recipient department has
to be written flush left.

(2)EYX. BE FSMBEEEX. FX -BELE ORAACER
BEEFLEBVRERSENBEN, BETHARFENTAEFTE,
Mk R NS OSHBHCH X TAMERE BRIMAC
e 0 T BRI 00 R o AR R AR AR 2 80T B (pingjid evalu-
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ate) ;AT ACH RMABERER, fim. "B ERHE R 58
EH AT - S ERENILE S,

Text: The text must be written with indention in a new line. The text
covers the following contents; (I explain where the information comes
from and why the letter is written and make a simple self-introduction
about the applicant’ s name, age, sex, etc; @ make clear the appli-
cant’ s attitude toward the job and self-evaluate your ability and advan-
tages to carry out the job; 3@ put forward some hope and requests.

(3) #IEE, dndb B AL Bk T
Wishes: Such wishes as “HB", “#*L" and “# b % F" can be
used in the end of the letter.

(4) BHMHM,

Signature and date.

(5) BHiE. MENESHRGHES. M BREFHCHT AR
HRAFS IR Rh(jiangli reward ) B9 & ED Pk (fuyinjian copy) %, 8
LB 1T AT s B 2. HSK SRS — .

Enclosure: Enclosure must be written flush left in the end of the letter. It
consists of copics of the resume, the relevant certificates and the reward cer-
tificates. For example: Enclosure 1: a copy of the resume; Enclosure 2: a

copy of the HSK certificate.

2. 42 (juhdo full stop) WTER B .. 5 FoR - AIERE T 2 15 M 1 U
Al 4 .
Full stop (-): It indicates the pause after a sentence is finished.
(1) & it —e R ad,
() WETFTFELLFAALETT 2.
(3) A&, BIENHRET .

A.ERBiEESER
1. ST R/ R/ SR AN R, ER AR EFACHEH
EILTEE, i,
These are phrases commonly used to recommend onesell. For example:

A AT e, FAEER— HOLIEHT, LM 5T E,
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2. e AL R A EENRE. FiN.
[t indicates the source of the information. For example:
(1) A4 L4, 2T 8~ 2LEHT,
(2) MAARILFdo, TS MEH—-LREMFAR,

3. BEfEM L. BN
Enclosed, please find . ... For example:
(1) MAEM LA AR A1,
(2) M A5 M B x5 E P,

f:\ﬁg
1. WETERZEHE, X5 LM ERET,

£ ®m B

A R HIRLNE,

MR L FAdEAH_ REFTERGAT, HBMEEE,

AE—LOAFEE 27T Y, ELTFRATFHRELFR, 1999 %
OB G EWALASRFTTEEP L, FALCEBE T HSK AL

AA Azt li@ibiein, it lis, aEgR_ o
A dmth i,

BEANREE,  EFEAGTEHN,

S

BAL!

Wi 1, i HiEHE—5
Mot 2. HSK ¥ 80 8
Jy @ A
2002 %3 A48

2. BEN, ETEHMNEA.
(1) B, R R R A LB T .
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3. AT T LB YMRATS.
(1) ZAEBWE T =48R0
(2) MR XEECOHRR ERINE G E GO
(3) HEAHFREORH RAL TR K E % B0
(4) ZUHOFROXH KRB R & LB KT O

4. WETEARBUE, W T —#4-2 R F R R R
a) BRN G
b) FAME fRr) H M
o) RHER
d) 9 BT EANEE RN
e) Xllcfa A o B IF
D BrAEfS
g) ¥ H O HE W4

E s

AEREREMAETF. (1)
ﬁ%dﬁ.iﬁ*"'ﬂ“ﬁ:ﬁ:%#zHi&ﬁ%,:ﬁiﬁs’i%‘:-ﬁ?&é%&,%
BaLfE B, (2)

ST, 26 ¥, A — L BEF LML HAL L, 1998 F
Y FEAk T RS OB L, ARME, KR, A A I M
am T PEABERTGRED, CEAF-~RHBETHFRE, (3)

PR S SER R T L E X N Ny LR
Fa, BREREAN— LK BIERIT, (4)

MM LA A, WEARSHEENGER. (5)

B
#HAL! (6)

o7 41 AR
200243868 (7)

5. BFAEES —8E ELERARTN 5 M HE.
e ME A A &# K RE
T4




REMUAT AM,
—. LiGwM. 1&. 45 FUAT. 3 3
. Bl 1E&. 10 FUT. RHLE P : Eeotr, IR 1.
. -
=, MK 1 &, a0 XULT. oeuibeed. TR, nRsaaR.

Hpht,  FEUR A0S DAL R WL 8]
B, 114028 Wil 0510-6114865 MM, 05105214865

A foregn inveny

ABE OO MWy WD “arketng Suppd

ABB BRI LA N LBATMSAD2—, RUFCMK e Coll
RS, ROHE ABD 2ERE HO—R AR, DRMATA L Pofemiy
Y -
[ \ KGULLPIS. FORRLE. 40 BULE. Semt yous remers
Bu e ABULL YT, 27K OEREL 0 WU, “"‘“'“’ ooy B
u 8 MR AW L2 8],

teht: MR R EEERP LK i OR

4 fregn investrent company is now lockang forcompetent employee for

Profia e ope
Good cormmand of hoth Enghsh and Chunese (Speaiang & Wnting)
Sent your renome 0 Chunecse and Engh sh vath a recent photo W the fbll o

addmssin 10 days
5, 210037 nm-mu..il/
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gt+—8Bx ¥ M

— NS
1. PG &R
2. TS RE

—BX

Fo R d]
BN 5T 8] 69 3T B 1 Ao B 6 Kb,
ARk e B IX 242 89 Rl A £ 9T & B, A e T AR ME F,
EERA TR AGEESME. H5ERNEGH KAN&H+ oW

e,
HAHAAEALGF RS HRNEVGRP T HE.
HHE

ALY

LG &8 &4
2002.4.15.
(=)
& W fF
B ELL,
15 47!

IAR4ER, BEELTAIMNIEATRFINNED LS
. et KiEE A T AN AL E Lo d g LA B 47—
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WEIFRG, GaHEFFRAA LB LELE, KEESX
8, G M P RE AR BT W A kL A, KAAEF K. X —b
A LB FMTARRERL, BAXMNLIFLGPIAR
b H T ey RN au ], RMNAFRTE, REXNEHE
£ TR R A E,

Sk B
FAl!
AAS$E BF Kk
2002 5H48
(=)
A& M 1
I EIT,

#47) KoeTFAA W E@E, BAAFDESEME, KE
ey MR, AORADR AR T F &S, A, #a BT R
&9 B it

AATEMN, BERTAF I LS RBRXGFWIL, L
AE A TRBA BB, HARGERBEGREATFERELRT
e oS, SEAFRNERE, Ak, RAROEREY

A foT Ry Bl
FEEUB AN AFKNE E K,
TR F

ALt

AR R
2002 %3 A 158
=417
1. # (%) ci speech; statement
2. Wk (T zhénchéng  sincere
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3. e (E) chéngzhi cordial; earnest

4. & (&) xieyi gratitude; thank

5. &7 (&.3h) zhishi direction; instruct

6. EE (3h) chéngméng  be indebted

7. [E (1) yuénmdan satisfactory

8. FH (&) ganyu meddle

9. 8eL (BH) déyi so that ... may

10, =% () bi’an uneasy

11. & (4) fingyi respect; esteem
/9. i 8A

78

CEMET I AECRRE REABMM A A L X REMRE

Wfaeh, HRBER -BEh.

“A letter of thanks” is a letter written to thank others for their concern,

support or help. It consists of the following. )

(1) £F TP E, 5 L & 8 BmigE.

CECIMEE" or “TRIMIF" should be written right in the center of the first
line. .

() B-TTHMERENR., NREAGATERCLAHE, WRETA
ME LU EHE. RBEMENLES.

The name of the recipient or the recipient department has to be written
flush left in the second line. The salutation should be followed by a
colon.

G EX. O My REAMEHRMEFRRBREE: @ AR ERE
(xushi narrate) — F & 7 (8 B, 8% & © W5 T A+ 4 B o, 50 B4 AR i
HFEE; O # K by 7 B g e 1% .

Text: (I thanks for the help and reception; @ narrate briefly the prob-
lems which are solved under the recipient s help and explain the reason
of being grateful; (3 express thanks and cordial greetings again.

(4) HEIE.

Wishes.
(5) LA M,

Signature and date.



A FAEESER
1. Sfeeeees Fom il X B AT B R 3R s 3 3 77 2 R O B ON AR BT
BB, MRS SR T R, Bl
This phrase is applied to extend thanks for all the help offered by the recipi-
ent. The preposition " is usually followed by the recipient. For exam-
ple:
(1) =R AT 6 AF B A7 w4 it
(2) #f a6y AAT A EA TR KM,
(3) K £ At ih 7 &,

2. [ R X — RS FoR T A S R R, RN,
This expression indicates thanks toward an individual or a group. For exam-
ple:
(1) #EdEAwRus &M,
(2) G EABHEARLTROHEE,

3. RE BR CRERFENTEMASE SRLZH". Hl.
This polite expression is used in written language, with the meaning “be in-
debted”. For example:
(1) R EHGHB A AFDE TR TE I H,
(2) AEMAY £, K F ARG T HHME,

4. WRVRRE B/ R BB X AR W AR BRI AR
BRI EE. Fl.
This pattern is used to express the meaning of “represent somebody else to

extend thanks”. For example:
(1) it RN AN e 2HAR, MELFR RN,
(2) F A RRAARF, AR Ak e A TR S HE,

AN 32
1. BETEMZREE E—MELHHTF.
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& M #

§  HIEH,

FAERATHRRASESET, AREEA  ME, & B4
WEAF R, BF W, A BT AN, T B %,
EAHRRLACE,

WRAGEREORFE Koy

L¥4 L£F
2002%3 A48

BB, BRUERBROTTF.
(1)
(3)

. AEKEE T AEE, ARTBENIESETT,

A 4k

R mA

K 8 S

Bt i

4 wH

(1) FMENIMHREBE, RNERT OB,
(2)

(3)

()



4. BHTIIMRT HANESHS,
Bl RE RSOk, BERRE,
(1) Fi B 36 138 2 1), Fom B P54
(2) REBR AN FE.
(3) &7 -WERTUGRBE,
(4) Tom— G PR EE,
(5) U B e ES,
(6) Fm % B P 3651 504 2 [E 60 B
(7) P b7 B 6 31 B4,
(8) &7 -TRAMER,

5. MTEMEX LB YMNERARFS,
(D ERORIBEELBOFREMECEBOMREL ZRBOOR
O#fEMA 80U LIORRERAROO ]k EE R
(2) ERMIKEH TOAMNEOETHFEROFHETHABORH
Lk BRIk T AT — Eays 5 O fe TS B Bl kD

6. ATEMEHE RERRERMBIETE - RBYHA.

( ) BRATZ M0 1F H 3 m5E . s e I RNEFORITR.
( ) BbFl RETFAH S AME,

( ) g #EEL!

( ) St 4T AT v R SR 0 AR R 20 MR

( ) EEERE.

(

) R TE B S L U 0 34 8], AR B O S BB LR, R
TR 3 58 B T i (R 95 .
( ) HRRSERN B EHaT S, SR AT R, R T
A1 P Y BB
( ) A AR R
( Y2002/ 2H30H
( ) Wk
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7. SR THEOBME, S EFHER, REEFRFE —WBBMFE.
FE o 4n6h EE

AA-EHFTFLAFOEATFE,

200242 A BH KR THME KEHTHEUE, BRKEKBRLY
=) A,

AeEhMGTEARTA SRR, XA LANEINEES
BATRBEG W&, BTN T S, RS R AR E T R RERT
WLk, MEE, Mk —SRLERT. ARABAKRINSTHELHK
HamoPERTF, TEn TEATRILTRENA, KEAFEH
ME, AT T e B, BAFHET, SoRe THhhePHES,

TR, REM L& F AT EEFHH &, £ITF TN
ELEIE T

FE AR,
k=4
sALY
&
2002.2.8
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8. EBilA.
WR B ITAR, BEGSRFALET SRR,
(1) BRIBHR 7 M0 I A4, ERATRLETT T & .
(2) BBt I R HE T BB IE, EARATE R+ R, IR T X
=60 T % .
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F+-Ex & K

—EER
1. #HRRRLAHE
2. BRMEAEAFE

—BX

(—)
= S N
Bk R UF,

AEGHF TREPHEL T, At kB KN e H O
Ko RYLBERFATRAGR S, HAH2FEein, & &K
HFEFRALE, o kART RS RFA, HFIHHL Kd
AR d4e T L,

1. Fak LRAT, i — 12 Bl F #A7iH

2. KMFARAERM, 5foF BFLRHT R,

3. famdm iR IRk KRG MA,

T L ENATES, HAL,

Jy = A
2002 % 7 A 108

KL
KERFHLG—LEFE, REAFITONAT, BRAAK

HNERFXEAEASILAM, EAEFOF T, AAKRD

B4



[l

W7 ek LELT, AN AK RARHAEF

JhfekF LT ALE—LFMH, Ak KGR REALRE LK

PR

— R RERRESTFR—ABNAET, BRAFSAF AR aF
HELEE,

 AEAMEHL ATEHRANAPEPEE-AEE, L
HEE o R & AN NERE, A, ENFRALF L
F ik — A P, DR K AT 6E 48 BN fo 2T B B AT R £ Ao AL

 BAEASNHREFRMEEEARTSEERG,

b ERFERESEmT B R P ERILR, R AR
B PR LT AT LARG TR, TRUFRAGF LT
A0 W E, BT AR
WM ER R TR LS, hAE,

MAALLFELE AW
2002 %54 6 8

415

1. BEnd% §:1}] jijiang be about to

2. ¥ () jingxin painstaking

3.3 () péiyang foster; train

4. fLE& (%) zhashi sturdy; solid

5.k (sh) rixic as follows

6. B (=) yanjiang make a speech

7. BT (§:1D] shiftu if; weather

8. &Y (&) tuddang proper

9. BF (zh) cankdao refer 10; reference
10. JFi (#h) kdishe offer (a course in college, etc.)
11. g (& néngfdu if it is possible that/to
12. FE (&) wdingba Internct cafe
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\mﬂﬂ
L BWEATAMBANGF AR EES RO EHBE, BIUHER

86

BHE B ELSE, RUP-REBEHU T -EHNE.

A suggestion letter is a special letter written toward an organization or a

leader to put forward some constructive opinions, methods or measures.

Writing a suggestion letter involves the following.

(1) B—Frep A BB S #ilH",

“EHRIL” or “HW " should be written right in the center of the first
line.

(2) BT MR EETRUA A NEN.

The name of the recipient or the recipient department should be written
flush left in the second line.

() BT ABEFRYSEL. EX—#NaETFTIILTFm:. O—&

T TR o R UEEZSRUNABUYRUASGHA
KB TR, ORI EE, LERBEN BRIANER
MR, A RS RENEW, EHERE, W
B EMES B, E X RA-
The text should be written with indention, which involves the follow-
ing: @ A simple self-introduction should be made in the beginning to
let the recipient know about the proposer; & Reason of putting for-
ward proposals. Propesals are usually put forward to improve what
seems to be incomplete or insufficient. The suggestions, methods and
measures should be stated clearly and specifically for the purpose of be-
ing adopted.

(4) B AFEHEMAM,

Signature of the proposer and date.

. 37 S (pozhéhao dash) ML —", BT SR KM, EXERS

FidE, BTERE THITIER. BiFSHMABRA T ILA:
Dash (——): Dash is a long horizontal line, which occupies the width of
two characters and is drawn right in the center of the width. The dash is

applied in such ways as follows.

(1) Bk FOR T SCR A ESCh AR b B ——AR i sk iy [ &, Wik IR TG



WRT.
[t is used to indicate the following is the explanation of the preceding
statement.

(2) BEEABE. S REFRE — R 2R ERITT E 2.
The topic is changed abruptly.

(3) RRBEH B (yanchang prolong) : T B 5 5 W —"#y — R K,

It can be used to indicate the prolonging of a sound.

A EHEESESX
1. /83 R R X LR R ARSI L TE MR, B8 AL
B FmfEH, #lm.
These phrases are used to introduce the following proposal and form a con-
necting link between the preceding and the following. For example:
(1) #Hsb, AmREEER B LK AMNEE,
(2) AR AR, R 4o F oo
2. MR, RERY, WSS KHTEUSNERE. ERAFEX Ik
w A CRTIR MBI TR, R -MHEEMBLE.
This sentence is used in the end of the suggestion letter, which is a polite

expression and implics the hope that the proposal would be accepted.

ragy: o
1. WETEM S8 ERE E— T YRRF,
: S ¢
EX:F X 3

AR FRG—sahEs, RARFI_ B¥ET, AEFNGH
B L AE0E FHTRAGRE., EARLAKGHERFLIR
BE RPEARNGAHEHRSAE, H_ A dbTHi

1.9% o#E® AAKIN—AEZRAAALTER,

2. FEMEN— kA PEFERF RGN _ .

WERH, AT H HEE,

MW £TF
7A10H
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2.

SATMEEYHEINS,

(1) fh—ir5e, w078l Fm we 1" s 75,

(2) - SUAEL _RETRE THT.

() BERILTHSE AL 8 ¥4E, 5hE 3 0E.

. PR T SR LS, W SO b R T I A (e A R B RO AR )

a) BIMA

b) [ HEHE B 2R
o) At At
d) o
e) MW A

f) R a B K

g oW fF

{RARARI%BE, O

HmF AA-LVFE, ORACEKAERT, AMNF
JRERE T LR, AR, EFA -MRFOED,
BEAEIE K 4, R A%, TR, MAHT LG BERR S,
1A T A i AR AL B R 18 A M, DA R BeRH TR
FE o5 #5 K A1 4 4 — AR B
1. i 4 0F fe (R A NH F — AT H
2ommE rE LA L RENTFREMIBERE, HEELS

o A, @

UEIHRAT LS, WAEE, LREAREETANMSE
W, eR AL EERE SRR LR AIRK,

FEB2F W D
W02 E7H 128 ®

4. BEETEORESR, REACHEINBE -TASKARN.
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e e e el i S e

&l .

W - E R ER IR, X — AT TR
FE, A AR T A,
(1}

)

5. 5EWH,

(1) WA EERNERNBHERS - -HEILHE.
T NEFHE.
@ FHEA 80—120 F 2.
@ EEBA,
(. B REHEN SRS OB MR 2@l 24 AEEIERE
B RS RERUETSHE AEEEEERR).

(2) P KFEET, EE LA T o], {385, iF 828
IR RE e SN Fc TR i $i3: 0k s 3
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BH=%yx *x WO

— IFEER
1. 5 o WO 1Y
2. EHERTEARG "

ZUEX

(—)
ik BREHFELGYERA

P BAA.

KEAERLLELNIAARAT, UK PAG LN, &1
PEBAG IS AT AR, EEYLBLSELEHT AKE
B RAGT AR, AHNENY ANAZIZARMR —
ERFFRBA ARG, AHEEA—FFHANFEHLHLEH
B,

PLEAE B R4 B A E !

AR

AR B AR89 LA, AR ATE b F i Bedd & 1E, TR

(=)
w1t 3 5 B X A& B AT K A5 P

R E EERE,

ARATHGE LR NS, AUKASAGLE, HHAE
Wk iFRF ARG HEEERATEMGEKE! H TR
i1eg A& iF, K ATE ) b & 49 53¢

EVAEG ST KRNZEANT H AWy X, g TAE
A i ARG EE L, TALSKIMAT TERMY
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MR, ARMNEGIEITT T REG Lk,

SAUELP &

TRAVZ A R, @ R LB B, bt B 6 LB
HEH—FTH, BERFETiriese, LHFE—F RN

TG, PLIZ K B B A5 B A o) AL & {3 A Bl 5 ) ) A
AR AT AR D F R K

=.41
1. &% (&) mingyl name; in name, nominal
2. i (%) zhuwéi all of you
3. i () zéngtian add; increase
4. §H# (#) qifén atmosphere; mood
5. H & (%) qianxi eve
6. #i (Zh) tiyi suggest
7.8 (81) ban like; as
8. R (&) laibin guest; visitor
9. HE (#) ybuzhdng from the bottom of one’s heart
10. Bk {(#) yiwdng before; formerly
11. # () gn intimate
12, B3k (IE)  jianshi solid; substantial
13. i (&h) jigchl contact; touch
14. &5HF (&) bijigng will certainly; surely will
15. i AtE (W) shangdoshuichang (of friendship) as high as the
hills and as long as the rivers
k=1 £
e Sudni Sony
JIHER

| AR ER G b, B E AN, EAREREAE LY

kg, W AFRVGE, BRI SO A, Wl — BB LT L
LR
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The host needs to make a friendly and warm speech to welcome the guests

on such formal occasions as external activities. Such kind of speech is called

a welcome speech. A welcome speech consists of the following parts.

(1) B — 17 IH4E S B0 % S 4§
The name of the guests should be written flush lelt in the first line.

()BT EERSEX. EX-REFBUTAS. ORERIIRIDAH
LM EAGEE. @ BE(huigh look back) M-S EPEIFH
Wik, B ER B FESHER RSN RS NBRESHSE, K&
&t % K 8 4E P { zudfeng style) 3 7R BB («nshang appreciate) ; 2 & 7
F Hy T (il give ) () HRBLRD 75 1 % 7w R
The text should be written with indention in the second line, which
consists of the following contens: (I Express cordial greetings and
warm welcome toward the guests. (& Review the achievement obtained
through the bilateral cooperation or praise the guests’ contribution and
active support or admire the guests’style of work or express thanks for
the concern and help offered by the guests.

(3) B SR-ITEFE, 5 LYE A RTRERENSE.

Finally, best wishes are extended in a new line with indention.

2. (AR (jiangéhao) MHTER ", MR %R 4 HE H (yuandian dot),
S s, WA TP, FERRRSHBZ SR
(18njié dividing line) 1A & #hE A 2 $ R $% ( shdoshaminzl minority) A4
WS . B,

Separation dot {+): This punctuation mark is a small dot and occupies one
space in the article, drawn in the center of the space. It is mainly adopted to
separate the day from the month and divide the parts of foreigners’ and mi-
norities’ names. For example:

(1) e dkpmig — = ALIEH,

() iERE-aXBER—EmERGEL,

(3) k- FHFRERAFLHEE,

A ERAEERER

1. RACFE o, R AME L R A B . BN
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It is used to show the host"s capacity. For example:

(1) F R A 8], 3 v A A9 8 3 ki B 1x g 5] &

- FELARESY - P 7 U B PO R R S R e 2 A L, RO R

1 B A i o B R B M oY TR Y I R
It is used to draw forth the comman accomplishment through hard work in
the past and review the contributions made by the guests.

(1) Avtizey AT, i FTRAARGE NI THA 6y MG,

(2) Bitéd &P A EMZEE HH—8,

AR B FERCH B R FR B AR I E L

It is used in the welcome speech to appreciate the significance of the guests’
visit.
(1) B ik FE, b AR FIASEGOIAR-FTHIAR.
(2) BILiRF 3 Sk, KANHEA S 1EXH T #aTilin,

LB ERARE FE. AT REHNSR, M EANYFE RS RO

mb

“¥L" conveys wishes. It is used in the end of the welcome speech, extend-

ing cordial wishes to the guests during their visit.

?{\ﬁg
1. RETHENERES E—TEHHRTE,

94

E I X R
A B A Geriih_ R AEA EEAET M, KL
KA KGR E, FUASAY_ X, mEEALEF KM,
LB B, RN T Sk e, A AREaeREMA__ T
T4R, RAENMAHTATEHF, ANFLa8E  SELFRY
E, AFLRGERFPIES IR TET HFHR-FTHLRA,
HEiaeg it F_



2. WETENAES LY AE,

3.

(1) _#E Wl
(2) o] 1
(3) =P34

WRTENATNEESHNERFS,
(1) xAHMHFERROME,

(2) BEWOBHHREXEFAMITHE.

(3) MO IR - ELRNFRE.

- FE TR, T ER%T.

(1) B LM IERRAZHEN.

HERR,

ARELBDSFR, Ft R A6 L, A
H &y &35 fo_ #yakit) T 4R4A04 &5, AN
BE_ dmHH,

i A es S P, BT F o415, &
ARTAEHAE L, TREKNGTT _ 4
CGF 28

RATIZ R &35, AAIRS B e —F LR T
F—AR R Rk WAy Ak, Lt
D R ESUE LR

RE, X KFHRE A ABEEE
B i (9] A (] Ak A )

A B B EW
CHHE DR
E®U F REF
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(2) LEaHE 52,
ORLE 3£ 53 8]
@ EELLTER A
[CYRE I e

5. EXTAATFHAK, HABSPHAEREDF,
(1) RAEPEHGARM; L L LR, FUETAME L, mERiH
B . (RSB E)

LR R, T H A3, RITM X R EmEd. (i

)

(%
—

(3) HAt B i S0, S BERATZ M0 TR, (D76

(4) Mt E e FE. (%38E)

6. BTWHEHFE REXREAMNERAHE —AREH.

C ) PO B4 6l B9 R O 1 A R T Ul B B, MO
{2 (8] A9 3% 3 4 8 Il i A R

() BEJT, SUBCUCT TR, B4 L R MR

() HluskE Flulk.

() IR E R BEA L B2 6] Bk B s TR AR,

() RIS ER, WFEdENUERRISE FoEMBRE,
MAMFEEETH —EEE. o BREHRIT &I &1
) 32 FF

7. BERMEH,
(1) HERES 7R VEEY Fwils. TR EEAsK
B mEREm e LT,
(2) b3 R R R, ISR A IR RS R
%,
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SBHIMET EEMHEA

— IEKER
1. TS BB X
2. EHHAEAFE( )"

:\?—éi

(=)
S

HAHLF MAMA, R HEH ey —Fruin®, £ARKR
ek A, AR, FH-FHBOGLRR, HAHE
ARk, BTRALE RAEFTHFTHAMNFELIHEN,
RFE,TEMT) REGBREDHEF A B IE, T AT IR
B,y LIT AR 1R 1R R,

(=)
& %

DM GGk, SR DT EH L RN TR SBEAEGR
F MEA T ELERYER, LA HR IR TRMGES,

AiRE AR Skt adk, TR FEGHR, TE, L
B S ik LS HE L L P RS
K BT — S msmdd H 4540 K AR, K
BALE A& 2 frey K A, F MK 450
Bk, A K LB ERIETHT,
i M B LR T RS
@, X ARG 4G ATy, AN A A BRI K £
A KA, IEF R 4 Lok,
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AR K TARAM Rk bayE i, ilkke
BHEHGHE,F LE, RN EMIRAKARE LR, LT 4R
Mo, AP MR HF &, LT 2ABRIR, B2 —3% 547,

= 44T

[ L T O T T R R e el e e e
e W ko= D 00 -1 O B e

e
[ =T = T T LR T A P B oV

. MR
. B
LT

2]

B
LB
B
. WA
. RiE
. R
Lk E
. i
. 3kih
. B
. BB
R EE
GRS
LR
. Ak
. gk
. Bt
. ALAR
. el dh
26. i
27.

£

(%)
(&)
()
()
(&)
(ah)
(zh)
(%)
(%)
(3h)
(3h)
(#)
(%)
(8)
(&)
(&)
(&)
()
(&)
(&)
(%)
(&)
(%)
(%)
(&)
(3
(H)

dianfanbao
gbngnéng
giguén
yuan
xi@nydn
zikud
zanmei
méiguan
wéixing
baoweén
zhanxidn
shuixidng
yanli
toujin
qién’é
cdixid
tougi
duichén
jianjido
héhud
méihud
tachud
suxil

170
zhudngshipin
zhé
yijiduddé

electric cooker
function

complete

round; circular
bright-colored
brag; self-praise
admire

beautiful to look at
minitype

heat preservation
exhibit; show

a region of rivers and lakes
gorgeous

babushka

{orehead

color embroidering
hair hoop
symmetric

sharp angle

lotus

plum flower

peach flower
Suzhou embroidery
formal attire
adornment; decoration
ohstruct

function in many ways
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VIHEA

1. Jr &L % B 3C (shudmingweén narration) : fr BELIRWI L F R E R H VB
A (jingtdi static state) B, T A RANFRBE, MR H E 8 (i
geography) B 7% % 4 @AY MR 4T 48, W B E (yongjl appliance) B ME T
MR, GHENERBEAFYNSS. NEMFA-4HY BN SE
E BB R (zhéngti whole) JE RFIHRE, st JER M HEF REENE
AR RS EMENFE. I EE A E 8 B (yongtd
use ) Fl 5 fE (gdngnéng function) .
Introductory narration: It mainly explains the static objects. There are var-
ied objects to be narrated such as history, geography, life and even appli-
ances and food. The characteristics of an object should be emphasized in the
introductory narration. While introducing an object, its whole appearance
and features are the first to be explained, like the color, the shape and the
material, then the other related aspects. The object’ s use and function

should never be overlooked.

2. $5 % (kudhao parentheses)® AR A ()", |ARDER LA
r. W
Parentheses ({ )): They indicate the notes in the narration. For exam-
ple:
(1) T E b HE( Pk BIBEIR M) £ E LR,
(2) B R LR G-I E)LELSR L,

A.EREESER

LEMEFRL D . - -TAHE FRA; ETBEHE P ERFR
B, RECER A A A R T, Y W I P RE HE 0 I A 4k BT
+ERE (RS E SRR + &7, Fl.
This is an existential sentence, which is commonly used in the introductory
narration, meaning “a certain thing exists in a certain place”. The pattern of
such kind of sentence is “locative words + V (often taking “& " etc.) + N".
For example:

(1) Sl TR FMY LI,

(2) ik ERMEFTRPRGKT.
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(3) LR LHEHET.

NS
1. H|=,
NHALERV AN T EYEERFEN . —RENEF
WA ST, W . RHEMES. AEANTBHEEAR

43, B RHEE i HE W mhfE.

2. AWHEYHEERNRRAFEMWL LY, BRETIEHRPRE
VLB 34y 89 52 L (dingyi definition), P8 1 A 1T12 h WEJLA 5 EA R A, 9F
EMRBANTESHEFANER,

{540 .

[#E5%]  xiéngmao M3l (borh breast-fced ) 318, SR8 1 R, 4R
foge, REE, & M WA, W FIE IR S a, S0 Z, A6
E, EEEPEABERR S L, BRI, 2P EESH
FhEsYTEY . tnd AR KBS

B4 . WasE, RYERSTH- BB
W AR, R R AR L ACRE N

TR BRI R B R, Sk, BEA.

B, L . A6, ME.FE RERE.
$5HE ;A 35 46 V9 TR B, BRI AT T

[ &% maobi ¥ EHMMEE, ARET BE%,

(81 kuaiz T T Ak S B % Hry Je Ral S ARy 4 KL

[ 4] cidian MR M RBHEARES FH TENE,

[ it #1 % Johiziichd 1 AN B e A0 AN 5

[0 B ) dicinndio FR i T % % o i 57 2% 11 88, % A 1) SO 48 LR Y
T o B 4T 15 R AR e AR T IR, RO 0 O SR
Bl (mont imitate) EFIE, CE N AT LREA BETRE L@,

[ 8 ) xitang 4 8k HI A 4 3 3 A B9 BER -
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3.

EATHEAH TN LS SHEATS.

() PENEROEERD . BEEMEROEROBZANEROGKT
B3,

(2) BMARARRNAFEIREOETAFERONEIRELM,

(3) Z+ZEf, AMTBRMEBEOXECEOR — I RKAELE.

4) ZETERTEROCEANGEDRF T EENHBHEUE.

4, ERBHEHEANA BREL T EEMLEY, RETEXTH

102

B BR%T .

(1) Gl -MEarERIR,
EANE /£ 40 ( JEAN ( bE4%
= PRCRT ( PE:3 ( i
[ ¥203"1 ( ) -4 ( B
W.kHE ( ) B ( VE

(2) HEH FHRRE AR

OO0 a B O

(3) 4 B4 44 F 5] o 28 7 40 6 T 0K 70 B 65 A 3403
@ # A9 3¢ R & (wénjuhé pencil case) REKFEM, K AWM E®R LB
HF—TEANNER,
@ X R H B E M B (waibdll microwave oven). BRI E
0, B—A N T, BERAE BEETSERE,
O RAFHAEDELARNOLY., EHREZEN, # T (ghizi cov-
er)REAGH., FF LEAEFILA I Z/ /DM,

5. %P E A (o) B, 340 4% ) M S S 30
(1) B%E
O eRMFAT EMtAET?
@ ERBT AT RN?
@ ERMTARRMN? REMBLUT
T RS H AR DT
@ ERMABARNT




@ eAftamk?

2) BE
O EMitABTF? BRAFAY ~
© TR ABmEN? (3 Q
@ ERHABREG? =2 TP
@ &M ILEB M ? B 1F A B R
22

@ HRNMEREF XM E LG

6. REFE-HHERHAERENERETHRNLTEY,
BRSBTS G AR R & A S P S T D RS T A

e,
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STHEET KBEHEAR

—IERE S
L. 88—l
2. FEIREFR B
3. BRI RS —

=X

(—)
0ok & T af B A S

LARLe BAHGETETERT P U, AMFTRG K%,
s AL dg R F & £ A F B A, T 30 £ K, I AT R R
T, — 2L ERKGHRE, FILER L B, LT,

HEEAR, AT UT R PEE MG F, HALETULE
EEAGARE BN SN Eh TR KA L, RFLEGEL R
$RREAE,

HEBEERM L W, B AH P4 Jalan Petaling S8 8 T —
TERAGHE, EEAR, BATHERERRBRARTREL,

(=)
9 K
FUNEBE A — B E 1100 F AT MALAT, L2 — EH
BLIESER, LKA HFERT, XM —5HhH =, iz
127 Bk ARetind  detin i BB AL R, R ZRAH
SARMBAFR, LHARLLLGIBXE, AF458H—
Thdg KA F
BEERE 2Ok, MK FRET ARG RalEa g
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[

E R A (Everland) % .

M TR EEFANBRYAZKLERFE,ICE 7T Gt
FRAEG LR S o LK L RiGH, 2102 BRAFH
BT eBR, RENXYPAREREGE 2.4 K, RTW
MisEAzR, A SS0 KK AGFELER, —LABGFE,

B4R SRt Ao, R TN? 2L Lbhe
RpahaHRAEG— B, BETRBEERN, BAEER.
BT R KHRESTAHEFNEF. FFHT—2RE, A7
A REFRF RO TRAS, wRLEARBTS, REX L
ey i % L A B 5 B K!

My T AGAENABGITEZ—, NAARIREL
M ERE, HANARAALOUHRE LXFLEAREL
e s, REAH SHLRE, A4 fiza R, H®Rils
BERBEHTL,

L5R2 hEHEafadhy L2HHAEEBFTFEFS
GEEHEGE I LS, AREZIERAGHEHAGR
EC

HAMA—&FHE W, HAERXAMALTALLI]
Frgk, i $HEELBRY, BIT—%, RAKLFHH 2
Jeddy, BMEE AN, XZEAS TR G, RARY LTA
* B AT, — 3R LRATATELTEYERART S,

(BT ARG LEASE)

4 34]

1. fu¥ (=) weiyl be located

2.4 (=h) lig list

3.8 (&) tdn booth; stall
4. FH (#) fangyéan dialect

5. (3h) pinchang taste

[ () zhéngzong traditional

7. WA (&h) yongydu have; own
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7S -
5B

. KE
. AR
3
CiCE
. A
. B
iR
. R
2R
. B

B
CKEE

. B

. HIR
.EHEHG
. e
CEXtTS

1. HREH

106

.t
. AZSF
R

(3)
(#)
(zh)
(&)
(#)

(8

(&
()
(&)
(&)
(&)
(&)
(3
(ah)
(#h)
(&)
(&)
(s
(&)
(&)
()
(3
()

hudnrao
qixT

réng

I&yudan
shijido
h&iwdn
huiji
shidido
shésht
yarédai
weéngudan
hdildang
qifu

pidolia

lan

xiong
chéangjingld
gudnggl
tanweéi
shangfan
glxianggiise
lingliié
wiiguangshisé

% &

Jildngpd
Yué

Jialébi
Rénsidéng
Litaiyudan

encircle

flavor

blend; be in harmony
fairyland

outskirts; suburb
bay; gulf

assemble

stone carving
installation; facilities
subtropies

hot spring

sea wave

undulate; rise and fall
drift

lock at; view

bear

giraffe

patronize; honour with
stall; booth

peddler

of primitive features
appreciate

multicoloured

Kuala Lumpur
another name for
Guangdong Province
Caribbean

In Sadong

letae Won



JHLER
1. MW B R ARG B EE - THERE TN ARAN FE

EE F ¥ (daoyou guide)TEF. BEFEAR, W ROEUTAEM T,

A traveling booklet is the introduction of a place or a scenic spot. It fune-

tions as a tour guide. The following two methods are commonly applied in

writing the traveling booklet.

(1) 4% (gaikud summarize) 7, : FH FHER A H TR RE, G
ARESHMEE FE AR, XS HEELF A,
This method is used to give a brief account of the scenic spot, including
the location, the environment, natural scenery, ancient historical relics,
historical importance and other aspects.

(2)#5 55 (zhidian give directions) 2 : A AE % # &5 (jianlian concise) 81 F
(RFEHEDENFE - ITHENFENRsE, SRR EE
BESHE AENGEIERNZ AR REHMIFS. W RX(2)H
AN ETHRT LA FEHRRA,

This method refers to introducing the main scenic spots of a place (in-
cluding a map) in very concise words. The most prominent characteris-
tic of a particular scenic spot should be illustrated as in Model 2, in which

some scenic spots of Seoul have been introduced briefly.

2. %S (lianjiehao hyphen) B A “—", &~ T FHiE. EFS1LE
Ak FReE A BESNTTRASER, Fin.
Hyphen {—): It occupies the width of a character and is mainly used to in-
dicate the heginning and ending of time, places and numbers. For example:
(1)1998—2000
(D)deE—LiF
(3R 15T —32C

A HHEIESER
RF MEECED), HERAEPAREEEM DA BEVE, .
{F (situated in / located in): This phrase is used to explain the geographic
location of a certain place in the traveling booklet. For example:

I T T AR A AR
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ANE !
1. 2=,

WM B EFANER, -ME__ w4y -
THIEH - -ERIENRFE. FAE, BRESHETSREH
. sEmEE L FEBEHAE 1
WHMRE HPaFA R Ram N

Ea N

2. ATARES —BE, ELERRTM 5 1iEiE,
2T RA#E &% Ex5 4 L LCE FE65F2E EA+tE
ik AL :

3. BATHEADFN LESHEATS.
(Y= Her e db g Mo th %,
(D5 EERAH, RE 1T6T .
(3B 5 (1932(01967), BEEFAMICE .
(O FEOEB " HAFERHFRE.
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4. BETHEHNXFHIT.
R t5 e

) B2 ¥ BF i 8 5 $7R B W Je K 0 08 1 A A ek
Y1807 E, i B 8 F AT, (WA W MRER .
INMTFERFHEURE,

VIR A A F R R X T M RIE .
MR 6 HEMMMHHF N HEEY,

e e e

5. WRETEHRENHEE —RRBEEES,
{ir B . 7 B I A 2 A 2 (]
AL 1988 H i A
N KM ERKMPIESF, OJES 1.6 7M.
A 4 R 100 KRR IERA P RS, ERHIR,

R P

]

6. HRITH R B B0 & % R R i U, AR R BB T R AT R R e e B R B, B
—EHE, EAEN B — TR R AR A, 34 VRl R S DA TR L, T
EZHERHGTR,
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W HOER(TE EE&‘E?B‘}J‘HNHBS 8 ERRR: BE, BR0ER, ==

g]\%ﬁggg\gﬁ%ﬁ i
4 it B
A T g D @
DxEEWw. o
B TR ESEENERENDE. gﬁgfb Leaa,
*E o T e I EemeALes —
P i S FEER. *
)\!Bﬁ%llilﬂ& AH WBERH: ETROBRREKT,
X (e SRR IEES, AN 9
S EB (R oE spusEREIEES )
SERanR. Ba FHEHE, W2 R/
TR P 7 REMRAIEIS 5

RS

VR 5 B 5 o 0 0 08, TR 1B
S EEBENBRAL)
AT TR T 00 K A BRI ()
BTURTBEEA
| B E B

7. E-—ﬁﬁfﬁﬁﬂﬂﬁ:ﬁ - FARTIE F ) — - F B RER A
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£+ H B

—FER
L. %5 i B AER
2. GHEREGRFS -

—.EX

(—)
BE LA — BTk 3

BT RERNTP S

11A16 8, HFFTENT CAHTTELHILEREITHRIE.
BB, EHF ol P LERRLAL AT, SR T
GRLEBSHRT20 5F7AMNETREOE BYREHE 7k
LB AR S AFPHBILKE . REFR o tfB4BR E,

(=)
A ek it g7
#FHF2.6 F Ak AiEdn

A RAT LR CRE5F1AZ10 AR AL
ek it BRI P o HATRETRS, O 2£A
26285 Adkfe, M T EFLF,

Bl AL 1998 4 10 A & B 5 {8k o X} ARG, 2485 1],
TRA KA e F AL LS, 1998 F 2 F 9800 A, 1999
£ 24800 A, B ATE-FM ik FitE, SR RIKXB 3 FA
kA,

=&
1. B JL (#) ., tai'ér embryo; fetus
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2. 8100 (&) you' ér infant; child

3. R (&) baojidn health care

4. W (Zh) guapai . hang out cne’s shingle

5. ¥t Bh (3h) Zizhiy aid financially

6. B¥F (s téuzi invest

7. ME (31 xingjian build

8, L (&) shifan demonstration

9. FILAT (&) tudérsud baby farm; nursery

10. #R& (&) jiashd family members

11. ki (zh) xianxié donate blood

12. #k (%) jigtou street; streel corner

13. L& (F) wilchang free; gratis; gratuitous
14. %% () huoxt learn

15. A2 (3h) biyl endlessly; again and again
16. f# (ah) banbu issue

17. H% (8) zhixian straight line

18. +# (3h) shangshéng rise; go up

m. e
1. ARERNGXAATLGE FAMSHHHEMEN. HEZAFEN
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BEGHFEREMNFELLMER, HEREANHMN, A2 EH
FTEAS, HERFHS, BENYE -BARATROEH, HHELH
BHEESS, —FHEE BEUT LA

News is what we hear, see and care for every day. It must be brief and

fresh, which are the two characteristics of news. A piece of news usually

consists of the following.

(1) 4588 #p AR 2 i B (méimi essential), WRENAE RS O, HH
BWERPRITHE. MEMTXEE FEAS). HHEEITHREE,
BT IF B (zhéngti heading) Z 5k, i H 51 8 ( yinti leading heading)
B B (futl subheading), 0:

Headline: The headline features the whole article, which should be at-
tractive. Some news items have a single heading like (¥ M 1 X 8§ &
i M %Y, some consist of the leading heading and the subheading be-



sides the main heading. For example.
FEBEAE FEAEWN— (58
CERFETRAAWEE)

(2) Fif(daoyl lead): FIHBFHLFME —DiFHFE B, FEEHF
HMIETHREHEL PR EEMEL, B2 (jigshi reveal) £ HAIF L.
FELTUERSRHENESE, 88 RNEEFAITEEF@E:
o (R AR (KT A ) A (RBEE M
) R AN EETAER) MREREAF)F.
Lead: The lead refers to the very first sentence or opening paragraph of
a news story, which reflects the main facts of the news in very brief lan-
gnage. The leads can also be the summary of the news story and consists
of six parts: time  when), place (where), people (who), matter
(what), reason (why) and result (what has been brought about).

(DEXL:EXLABBMNEEHS. FXEEFRE UHEEPLET.
Text: The text is the central part of the information, following the
lead.

(NEBE . EHATELERE, B LEXMBMNEES.

Signature : The writer’s name, and working unit should be written after

the text is concluded.

2. ¥ 8 5 (shénglidhdo ellipsis) RITE A we e T, HBYRRXEPRNSE
B% (shénglié omit) &4, #im.

Ellipsis [+ Y: The ellipsis indicates the omitted portion of the article. For
example:

(1)t 2t T2 e kS AT,

(R FEHES AT 2E

(3 FitdF, L, W

A HBEERER
1 BN/ ERE/BTR/ES B RAHMHE., ¥ATRE, #T
FRig e Mg Lie. .
These phrases with “#&" show the basis of a judgement. They are used in

the beginning of the sentence, indicating how the following conclusion is
113



2.

drawn. For example:
(BT8R AL HMERHFEHE,
() ENB, TARLGATEHRARTHRADG P FHFT 6,
(3B iE, G IAMALTHHHRILK,

Mo BRB . FRHE FRER, Bl

It indicates the source of the information or news. For example;
(yie X BATAET RS,
(Q)MHEIFSRE,

*\?‘EE

1.

2.
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PR, WAHNEHEBFREFHILRERYE,
(OfEes. B R

()l . e
(BfFAaA:
(OMEATEET:
(SYAfta%®. [ .

g'ﬁj'?‘o
(DAL B BEE DS FHEER 1400 BERAES

(DR —FE N RS RAE TR RE

(EELE MR RRRY 60 FEH R EF SR AR
St

(4) bHEIEMR)T &£ A®W REATHIX

(5)2000 £—2002 £ HE HFE LETHPEEAAFBERER

. WA TEMTTNESSHERAHS.

(OEH B B Fa A,



QAR . LH A R RTRERRNEY LA,

3 5[ ® maEB BT s,

(A FORMONT, XE] |7

- BT RGN, WA E T E— A S R .

(1)

AR (LA HE)#&
HEEGAMEALSEREY
B, EHEIEA ST,
T, KA AR LR
A MAFH,

K@mE, R —F T AT

(2)

HERT A, EATREM
JR A, &N, EHY
AR LBEHET 6 R, liEF
BRI A, XA TIMN
FRAWER, Rk T ST LR
i 4.

AWM iER 25 BTFH.
KlsgPFAdak AR TR
& 1549 F 3L b = fFE B
#, iz 2T HEEHTTH

(3)

s ELAHLAE, L
AaTHEAFBE, &K
FaBML AT,

ILA21 B, K A&THL
RAFRITERT, HEHK
FEATHSRFAEE L 20

CRETAAR, AT EANBHE.

(HESBFREZERNBE

EEHFEBERFE I AL, L
Fliz ik &2t WH L F 26
®ix,

( YERFHSEEBAEHILAE 18 HERRERAGE, BR
EP7.9%, TYOLREI RUEZEREMBEZJME, B

W E A T RS AR

( YELH 16 AW A ENFRRTLE, RES N8 EMT.T Y,
AU ERE AR EAT.
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(

MELBMAME WBAEE LS HHE IS AR E T, BPE
HERRTE M — L EEAE 3000 A, BETESENER
B, BNERSEERFEN.

()FERTFFHFE

(
(

(

(

VMTERLAET 8000 FRGBEMN RTEIRZ—,
IREEFEAYEEFT AR, S KEHMEAYRTFELERA
S ABEh MEMMALEFFESRBAMEERE.
VMTFERRTREFTREFREMNT 1400 B84, FEEME
e 10 % M EF R 4E .

VA EFEA KA T4 E 20 A % E G 88 IFELH
S H B

(IR [WHER  HIEBRFETX

(
(

VB TR, X ORME RN T ey, A EEE ED.

ME B B ERS T EESER, A FREWL AR R
BB A

V2 R EBREE, EAAEREI L, RWTE BMES
EEG. EERITFAEE.

VEREE FHSIC, E g En ER &R L L FHG, H1G
X R I A0 B (0 A R s AR AR ke

VET L ILFEA S, AW ERRMELELFERAEMA BHEHR
HAmEATE, BHHHEA 10 SFEXER ],

5. RHEBETHREMNKHE -RHEL.

116

(1)

BtlE. 48 24 HE 26 B

MW R EZARFERERIT

W M EPSN BN TR E RS

Fh P E KRB G EE

W PEEHSBEA RS T 1949 #, HATAH R R 60 & . #iT

KR SR TR, FIBEAERT OO MM, EF
AEEX HAEANFHRERLAV HEXRGBE
AH R,

5%, 1 0ol AR B 6 0B 4 AT T A O o B SRR
BEH AEABEERMEE S, HBHMHA 602 E,



(2)
Bt . L A
WA BB
EE G UMERESERB T

HEMH.SURTEEM B EEEZ—. ANHFAREREFRTE
AR, 2 U AE b BRI ST R A B,

o BA 3R £ 5%
BEZUMFLFEES " BERE K,

6. WFHRKKFAFERENARLAEN, TR—AHE, BREQF

B M A
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E+tHRT EFMEREA

—.illEE =
1. #ERFHENAL
2. RS Rk

ZBX
(—)
W E SLiESE

A 22 3, AR N 200 &, B AR 2 R

LRSI N N

#AEF ik, \

1. R HBRBALTF AR, Lg% |
i S Fe ik, A A — A2, HE Y
9,

2, RBRBEF AT, nNiEEE2H,

3. BT, ¥ rmaamb, R LiE S, Hebif F4
B REH LI BIE M, Ao L& AR T, Lk b — &
E.RBLEMAKE LS 9+ 8 AR,

(=)
EHRIET RS

YHATERAG—HBERAMER, RFHS, EHAK
B R A, R ARG — A RS,

ERHEREGTRARR? BB — 8 LT RIS,
HE LA ST TR TR AR, — AR, TR A fe
AEEAUT LM (Da%K; Qe mREds;(3)£F;4)
FATAL(5) 4 L5 (6) BERH:(7) 7T A 5 (8) ML ; (9) 7K

W T h b FHEEFT. AEKDRENB - FHK
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n

—
50 % w0 vk ow o~ HF

R ARG MEFT R, FHETRMER, —HESADS TR,
F—F. @ FEE SO FLRTUREYG T MNEL
H AEREGBETH, 8- RacEnaBE,
Fod . Fafir, A i@ R EG MR aRAOBIREG
moa e —A, M e T %, REMELITIEN,

— e e
L

14.

g4

CAERE, R ITHOEE A B R AR KK

t, HFMAE—F 2FmA A, A6 —AORF

R AR EDE, SO LR

Fod ALK, TARIETUE, 2k KHHni b
B L, Bl Wskhs L@, REA—K T4
G A Ld, awi -t R E D Skie LA d
WS EF, FhAFITRE, REFH 14—
WAk £ W AR BRI T,

i

3
LiE R
N

LA

. By
. B
. R
CER
iR e

. E

L HkF

(s
()
(&)
()
(a0
()
(%}
(&)
(%)
(&)
(£)
()
(%)
(3h)
(zh)
(%)
(#)

zhéng
Yaowailido
fén
shilidng
jidoban
junydn
ding
jigri
Iong

ji

ji@inzhi
minjian
yishi
libchudn
jia
jingmei

jiazi

steam
condiment; flavour
powder
just the right amount
stirs mix
even
small cubes of meat or vegetable
add; put in
(food) steamer
(be done) promptly
paper-cut
folk
art
hand down; go round; buzz
marry
elegant
clip; clamp
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18. #iT (&) zhu@ingding Bind; bind up

19. % (#) t'an design; pattern
20. KK (&) jigoshui glue; mucilage
21. 8 (&) blzhdu slep; process
22, BE#H (3h) didoks carve
23, KNG (3h) zhantie affix; paste
24. % (& 1] stroke

M@, %8R

2 (chéngxl procedure) ¥E A 3. AR LR ARIRHFHEREHL
i, He B & 0B i i BB 2 92 HE R B R (shinxd order). # H ¥ £ F . #
wywdh FERLKBESNEEFE ERVERERLBERIN ¥
FEREFUA T %, BEEEAX - REFEUTILITRE.
Procedure exposition: It is used to indicate the developmental procedure of an
object, with which the illustration order is carried out. In everyday life and the
scientific experiment the precedure exposition is commonly adopted when the
manufacturing, applying and experimenting procedures need to be explained to
people. The procedure exposition usually consists of the following.
(NEAEFBEAHE . W HE R (wawa dol) I H 2. R
E R 4k EF A (zhudsé put colour to), I 18 HE & BB (yanlido pig-
ment), F%.
The required materials should be explained. For example: clay is the mate-
rial used in the making of a clay doll. Il the doll needs to be coloured, the
pigments should be prepared as well.
(OEMSMFHERANIA,
Introduction of the implements.
(VA EEfEa B, RN FRES., AENENTIRN, B8 —
G
Introduction of the manufacturing process. It is the main part of the illus-
tration. The process should be written clearly and step by step.
(DESHEHAETE PN EEENRTY, XEFERNFETESTES
LB LT, 25 5 24 (chancud error) MM .
Precautions: The precautions should be stated clearly to stress the work
that needs to be done carcfully and avoid the mistakes that are easily made.
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A FRITBERER
1/ B/ BT RERANERFYHIT MM, BRI~ 0
£ B R O B e B, B S X R E R, 0,
"8/ M -sentence” indicates the disposal of something. This pattern is often
applied while illustrating the manufacturing procedure and operating meth-
ods. For example:
(1)@ tftan T,
()N f—2, mAEFegah,

2. BRMAEMHAE. A EY R REETHDE, B ERANT
BIREERGE SRR T TR, LAMM R A e, X EE R
"5f|_;. ...... ﬁﬁ ----- "\“5’6 ..... ﬁ_%fﬁ ...... iﬁ:r: ...... "‘“%—ﬁ‘,,“,.;
Eoge B= "%, Fln,

Words expressing: order While illustrating the developmental procedure of

an object some words are used to show clearly the process. These words are

“First, ... then...”, “first..., then..., after that..., finally...",
“First step. . ., second step--, third step...”, etc. For example:
Aled it TR BAs, AEmLE HHY, RERELRN
i
ﬁ'\ﬁz

1. MR TP, HEE L Siams.
oW Oo& W OB R OH

ms WBER

OFHH TR TBE2T  ISHEII004

@HIHETE:
| TR e s e R BIAE I E_kE
HEEN .
JIEHGHE  AHE. 2B H__%iH. dlh.__FRE

3 F A R -
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TR FEA
OUiF . FHA0E  ERNIB0SE  EHEIOT
WE2S BB @EMI00%
Ol ik :
REE ks BIRE R SEENE R
w o HE

2ANEEEATER T AT e e N T
ML O Y

2. EH AN T AR RF S,
()FAT RN ECHERE.
(DABNEMSR.
NFRAEXPEEEMTS.
(4)FRETE 5 A ER MR,
(S)RATXEPMEBRES.,
(O)F‘RFFHFER.

3. & TR EEYAIERTT.
(HOREFERF2A00MERBEOCOFREERSmEL 700
QEBETHEEUEANMFIOCBEBMOEBZEAFR L —MET
Ol A At A v g B - 20 (00 W AR b A e (it 4 2 sk (1Rl
MBI AERY TRE—-AFEODR AT EROO

(DNEROXK—BEAREOTFTF FRAFRORE R~ L FAEHHR
BB =k e iR Fa ik B A EOME— A XOMORE
FNBEHRAFEOFERO LB HLREHET MR T o th LA
iBO

4. BFTEHSEAN T TEER —BENNE, ERSEREFS.
(1) RGBS EME T HE, i,
( VEHMBEMGHR —BRE—TRBER, #85,;
(VRS IEIS P M AR  B
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SRt i A9 A B D) AL

3ot e b L e AR

Pl IS R ABIER RN AR,

WEESEL, EEEU B,

) 245 T 2 R 1 [ T Y, FR N B, SRR T
VINFEIF S E, HERERE L, % -2 LAEERE,
VEFAHEEE, SRAFENTES.

)
)
)
)

5. RRETABWME BT,
() fRez i 5% T D7 R4 Ml g7 T RS 4 X GE R Jr

%
MR RS ER T R
R,
R EN e
Be fE . HRE, WmmBMs, .  BRE
Foat, kR EmesLT, . EHEIL
_F.ﬁfﬁ'_______ . ik ﬁ%%%#ﬂfﬁﬁf&ﬂf

(2) R4 T LA BT R S — BEiE.
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6. B—EKEMB— M P ENE, WMBHRERELRE TR,

7.

124

BRI,

(1) 24— 38 b S o ) A A A AT 0 A 3, SRR
Wiy T Fok.

(B -EEEHEBROFE M RETHESHRFRNL,



E+/N\Ex HBRAE

— I E R
1. ¥ 5B EERE
2. BRFSHMA

—JEX
AR ALY T A0 AT D7
AEABTFFAG MR, _FEFRA, FF 2T T £,
BLRARELGFERLE AR dBRFEZABEGE
A EEMAFAETTHE, HENEADA S$E HRE
T b E AR EREE FALALES LAE RGLAKFT G
FlAL, BERGEETEA 20 £60 ¥,
WEPRMNMER, HB — KU LT FEH Uik g
Ry A B EH1E, H38%, RARAASE P ELHE(33%).
LF(25%) EAE(23%). 8 K(17%). S M(13%) . HREL
(10%) 4= L35 (9%)CGERLE L), HTPATRLFRAGAK K
KAPERAE LT A AE,

RO AT L LR

a0

M

35

anjEA

TEm
z

FE g des fFEE HA U SROET ER
LHE]

B
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HMEHBRF T TELERERALS, A8E,20 £ 35
¥R, R S0%ART L TR, @EYEH ML D
E AR Asd AR RENRR RS S0% LE,

— Mk ELENHATERN, 5L TR Tk, LT K
HETHAELE Y NEHORNIRERT S, A, F5FH
KW EELAARH F50 BT EH A, KiEAM
HRGagHE T £,

=418
1. 28 (zh) hishi ignore; neglect
2. R (&) zhudngkuang  condition
3. HH% (%) yingydng nutrition
4. B0 (&) Kuadi span
5. K (&) yici in turn; in proper order
6. BiE (&) shijd data
7. B (zh) xidnshi show *
8. WrEx (%) jigduan phase; stage
9. HE (%) shiyd appetite
10. ik (3h) da reach
11. ¥4 (%) zhili intelligence
12. B8 (&) xianran evidently; distinetly
13. #&# (&) fal welfare
14. 3 & (#) duicé countermeasure
m. i3

CEERAET M EETRES. ERREA A& b — 7 A R R
B HEFEA GAENEE. TR ARSHEERMARE. RUBREMRE
RR+tAamEmTEREAt£EFNE I E. SHREERS B
BIFL FILASFE.

“Survey Report” is also called “Findings Report”. The report, is written after
you conduct a thorough and serious investigation and scientific analysis about
some of the social problems or matrers. Mini survey report illustrates a certain
sovial or life aspect in brief writing. A survey report involves the following.
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(MR AR RAREFEHEAMNEE, . XTFELEEEHRIY

W,

Title: The title is the problem toward which the survey is conducted. For

instance; RTE¥EFEEFRANHE.

(2)TE3C: AT 7 . & % (zhitT principal part) .25 B (jiéw@i conclusion) = & 45

Al

Text: It consists of three parts: Introduction, Principal part, and Conclu-

sion.

DHF&H RN BHEHE L GEE R URAEFR.
Introduction; It consists of the time, the range, the objects and the
methods of survey.

QEEFEFEBENTS, FESHAETRNEER,

Principal part: The principal part is the focal point of a survey report,
which emphatically analyses the result of survey.

QERBF - MELE 2 REEZMN AR
Conclusion: It usually contains the summary of the whole survey and the

writer’ s opinions or suggestions.

A ERIEERER
MRS P, B A TE MRS LA R, RO RS,
In the survey report, the following expressions are adopted to draw forth the
result, the conclusion or the judgment.
(HimEEREH -
The result of survey indicates. . .
DR 6 — ke B R LY, KERF A HELRF T I,
@R ALl FHNFRFHATERFAMBRRARLFTHAE
HEAM OBHARIE T HABFAL,
)EHBFRA/ AEBWBR -
Statistical figures indicate/Survey figures indicate. . .
ot HFAY, BEAERTAEHFL P GLHEH 10-20%.
CORERBREF, FLERFHREARR LM E S 12 08,
@it £, 5 1995 Fark, F R ES FRAE»eT s4.6 L, F-F

G 18.7%.
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(HMEFRIMNER-

Dwuring the survey we find our. . .

WEFAMEAL, FELFERG-FF I REAAN RN
-3

o

(DAL XMEEZ, RITBHIBHER -

From this survey, we can draw a conclusion that. . .
BitidakiMESES KNP TEAHF-MEB, FTLHBETHAK
FEAL KRG RE, ZANAFRAE ATFREPHFTIRPITHT—H,

REE
1. AT RIHHEKE,
I Br FW KRIOGBEEL
(DREREE BN HOFEREOFREIERFUTILNL@E.
(2)AEHE W AERRELUFRARES,
(3)Ea XA, S CEFE MR
HRIGHERT
(HRFIHWEP__  XFT) Mk EBUERE 2 0HE,
(gt FE AN EFHELARRERREL TAL
F,
2. MEFRETAEANS.
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(HEMRLERS, O

wlan, GRS HET Bk L A
(DRFFIRA NG R T

wm. & FAEBTES,

(WFRE, ——~—

(8 .
(LETNE S R P S A

(XTI, —
B, e LR ARIRE A,
I XFRB:

i, @A) & e A H LR
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(%)
()
(&)
(sh)
(#)

(&)
(&)
(5h)

BiCE#E  Vocabulary

an
anhao
an--- yaoqid

baitéu
ban
banbu
banli
baojidan
baowen
béijing
béifen
bénké
bijiang
bixid
bingging
bi" an
blishén
busheng
byl
bhzhdu

cdiligo
caixid

cénkdo

safe; regards
well; safe and sound

as required by. ..

old age

like; as

issue

transact

health care

heat preservation
background

position in the family hierarchy

undergraduate course

will certainly; surely will

required {course)
state of an illness
uneasy

careless

very

endlessly

step; process

material
color embroidering

refer to; reference

7
(7
(10)

(4)
(13)
(16}

(8)
(16}
(14)

(6)

(N

(6)
(13

[€))]

(2)
(11)

(5)

(5)
(16)
(17)

(10)
(14)

(12)
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(&)
()
(&)
(&)
(zh)
(&
(3h)
(&)
(3
(&)

(&)
()

(zh)
(&)
(#)
(&ah
(&)
(#)
(Eh)
(&)
(£}
(=)
(&)
(zh)
(&)
(3
(zh)
(&)
()

canzan
choza
changjingld
chéngjidan
chéngméng
chéngzhi
chabdan
chubdnshe
chuféng
chuan

ci
cl

da
dashigudn
dangdai
dangmian
daishi
dfoyou
déyi

dézhi
déngji
didéd
dianfanbdo
difioké
ding

ding
ditshi
duicé
duichén

counselor

noisy

giraffe

school report

be indebted
cordial; earnest
publish
publishing house

visit

a measure word for a string of

things
speech; statement
this

reach

embassy

the contemporary era
to one's face; to the eye
kangaroo

tour guide

so that. . . may

learn

rate; level

arrive; reach

electric cooker

carve

small cubes of meat or vegetable

decide; fix; set
lose
countermeasure

SYmMmetry

(8)
(9)
(15)
(1)
(11}
(11)
(1)
(1)
(8)

(5}
(11)
(2)

(18)
(2)
(9)
(5)
(5)

(10)

(11)

(10)

(10)
(8)

(14}

(17)

(17)
(3)
(5)

(18)

(14)
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(%)
(& .3
(#)
(&)
(%)
(%)
(&)
(&)
(zh)

(zh)
(3
(zh)
(&)
(&)
(&)
(1)
(€=}
(3h)
(&)
(zh)
(zh)

()
(&)

(#)
()
(B)
(#)

fangydan
fangzht
fén

fen
fengfd
flizhuding
foli

fil

fiizha

ganrdo
ganyh
gaozhi
gbngnéng
gdngdd
gong
glxianggise
guapdi
guangudng
gudinii
guanggu
guanglin

gui
Guoqing Jié

hailang
hdiwan
hégé
héhud

dialect

textile; spin and weave
powder

a measure word

bound

costume; dress
welfare

stroke

assist

disturb

meddle

apprize; notify
function

specialize in
respectful; reverent
of primitive features
hang out one’s shingle
go sightseeing
administration

patronize; honour with

(15)
(3)
amn
(8)
(9
(3)
(18)
(17)
(10)

9
(11)
(7)
(14)
(8)
(3)
(15)
(16)
(8)
(10}
(15)

{ofl a guest or visitor) honour sb. (3)

. L}
with one’s presence
noble; your

Mational Day

sea wave
bay; gull
qualified

lotus

(8)
(2)

(15)
(15)
(10
(14)
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(&)
(3h)
(30
(&)
(3h)
(zh)

(&)
(&)

(%)
(3h)
(&)
(&)
(&)
(&)

()
(#)
()
(&)
(&)
(=
(3
(2)
()
()
(4)
(3h)
(zh)
(%)
()
(Zh)

hexin
hishi
huanrao
huiyin
huiji
hudxt

ji
jijiang
ji séng
jisudanjt
jiiri
jifizi
jidrén
jidisht
jia

jiat
ji@nshi
jianzhi
jianii
jidngxué
jidoyi
jidoshui
jidoban
jiaoshou
jigdudn
jié
jigchu
jigtou
jigyé
jigshi

congratulatory letter
ignore; neglect
encircle

reply

assemble

learn

(be done) promptly
be about 10

wish

computer

add; put in

clip; clamp

family

family members

a measure word for instrum -

ents, elc
marry
sharp-angled
solid; stability
paper-cut
Tesume

give lectures
trade

glue; mucilage
stir; mix
teach

phase; stage
receive
contact; touch
sireet; SIreet corner

complete a course

at the appointed time;

on the

(4)
(18)
(15)

(8)
(15)
(16}

(17)
(12)
(7
(6)
(17)
(17)
(M
(16)

(5)
{17)
{14)
(13)
(17)

(6)

(7

(3)
(17)
(17)

(6)
(18)

(2)
(13)
(16)
(10)
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(&)
(R
(&)
(zh)
(3h)
()
(%)
(&)
(&)
(%)
(&)
(zh)
(zh)
(zh)
(%)

(zh)
(zh)
(3h)
(%)

(&)
()
(&)
(&)
(3h)
()
(3
(%)
(3h)
(&)

jin
jinkuai
jinkuang
jinxid
jingying
ingmai
jingxin
ling
jingli
jingmu
jingyi
jioda
jiirén
jubdn
junydn

kadishé
kdiyé
kaizhan
kuddi

14ibin
1&n
léyudan
[ifd

lig
linglig
lingqu
lingshi
lilchuan
lilixué

occasion

sincerely

as soon as possible
recent situation

engage in further studies
deal in

elegant

painstaking

respectfully

salute

adore

respect; esteem

study

take office; take up one's post
hold; conduct

EVEeT

offer {a course in college, etc. )
start business
carry out

span

guest; visitor

lock at; view

fairyland

formal attire

list

appreciate

draw; receive

consul

hand down; go round; buzz

study abroad

(3)
(3)
(N
(7}
(8)
(9)
(a7
(12)
(3)
(2)
(9)
(11
(6)
(4)
(9)
an

(12)
€4)
(8}

(18)

(13)
(15)
(15)
(14)
(15)
(15)

(1)

(8)
an

(6)
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(zh)
(%)

(&)
(&)
(%)
(%)
(#)

(&)
(#)
()
(%)

(ED
(%)

(8)
(zh)
(&)
(3h)
(ah)
(3
()

(%)
(&)
(3h)
(&)
(&)

liliyén
léng

Mdo Sui zijian
méihud
méigudn
méiman

mén .

minjién
mingyi
mingyou
mingri

néngfdu
nénghou

péi
péiyang
péngrén
pizhin
pidolid
pinchang
pingbé&i

giquan
qishi
qifd
gifén
gixt

leave a message

(food) steamer

recommend oneself
clubs

transfigure

happy; perfectly satisfactory

a measure word for subjects of

study, etc.
folk

mame; in name, nominal

famous and quality

TOMOrrow

if it is possible that/to

strong; keen

brand

foster; train
cooking; cuisine
ratify; approve
drift

taste

of the same generation

complete

notice; announcemert
undulate; rise and fall
atmosphere; mood
flavor

(1
(17)

(10)
(14)
(14)

(4)

@)
an
(13)
&)
@)

(12)
(9)

(5)
(12)
(7)
(2)
(15)
(15)
(7)

(14)

(s)
(15)
(13)
(15)
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(3h)
(&)
(&)
(&)
(%)
(&)
(zh)

(3h)
(zh)
(3h)
B
(Zh)
()
(%0

(H)

(£)
(3h)
(&)
(zh)
(%)
(&)
(&)
(&l
(#)
(&)
(&)
(&)
()
(&)

giatan
gianzhéng
gian'é
qianxi

gin
gingjidn
qgitzhi

rénling
rénjido
réng

rihé

rixia

iyl

rudgan

5

shanggaoshuichang

shangfan
shangshéng
sheshi
shéngrén
shizhi
shifan
shidido
shidi
shiyl
shijido
shifan
shifdu
shiliang
shijd

consult; discuss together
visa

forehead

eve

intimate

invitation

apply for a job

claim

be a teacher

blend; be in harmony
how; what

as [UHUWS

find sth. as one wishes

a certain number or amount

(of friendship) as high as the
hills and as long as the rivers
peddler

rise; go up

installation; facilities

be competent for

owner of lost property
normal school; pedagogic
stone carvihg

on the spot

appelite

outskirts; suburb
demonstration

ily weather

just the right amount

data

(3)
(8)
(14)
(13)
(13)
(3)
(10)

(5)
(6)
(15}
(7)
(12)
(4)
(5)

(13}
(15)
(16)
(15}
(1n)

(5)

(6)
(15)

(8)
(18}
(15)
(16)
(12)
(17)
(18)
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Fi (&) shuixiang a region of rivers and lakes (14)

i+ (&) shudshi Master (a)
feg] (#) sichéu silk; silk cloth (3)
R (%) sixid Suzhou embroidery (14)
] (zh) sui enclose; along with (10)
T
B& JL (&) 13" ér embryo; fetus (16)
L3 (&) tan booth; stall (13)
P (&) tanwei stall; booth (15)
Ha (zh) tanwdang visit (2)
BEE (4) tachuda peach flower (14)
L (&) té specially {(10)
Ut (&) téci hereby (2}
i (zh) tiyi suggest (13)
REH Tianzhiijido Catholicism (6)
ke (&) tiGoweiliao condiment; flavor (17)
o] (#) tong copper (3)
B (%) tougl hair hoop (14)
&t (%)  touin babushka (14
B (&) touzt invest (16)
EiF3 (4) 10’ an design; pattern (17
LA (&) tug’ érsud baby farm; nursery (16)
7Y () tuddang proper (12)
w

S (&) wliji foreign nationality (10)
41 3 (&) waishi foreign affair ' (3)
L3 (&) wanbéi the younger generation (7)
& (%) wanshi all thing; everything (4)
g (#4) wangba Internet cafe (12)
R () waixing minitype (14)
M (@) wéigi last; be completed by a definite

date (9)
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(3h)
(%)
(3h)
(7B)
(hg)
(&)

()
(&)
(3
(%)
(3
(2h)
(#)
(&)
()
(=)
(&)
(JE.30)
(&)
(4)
(&)
(3

(&)
(%)
(3
(%)
(HL)
(&)
(&)
(%)

weiyl
wanquan

weén

wichang
wiguangshisé
wi

xianyan
xianrdan
xidnshi
xian
xianxié
xiang
xiéhui
xieyi
xin
®ingjian
xiong
xudnxit
xuégi
xuéshi
x(n
xOnwen

yarédai
yanzhong
yanjiang
yanli
yijaduddé
yici

¥i

yibian

be located

hot spring

hear

free; gratis; gratuitous
multicoloured

thing

bright-colored
evidently; distinctly
show

present; now

donate blood

face

association; institute
gratitude; thank
happy; glad

build

bear

take as an elective course
school term; semester
Bachelor

look for; seek

inquire

subtropics

serious

make a speech

ROTREous

function in many ways
in turn; in proper order
already

in order to

(15)
(15)
(4}
(16)
(15)
(5)

(14)
(18)
(18)
(9)
(16)
(9
(3
(11)
(4)
(16)
{15)
(7)
(1)
(6)
(5)
(8)

(15)
(2)
(12)
(14)
(14)
(18)
(2)
(9)
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(&)
(#)
()
(&)
(sh)
(3h)
(E)
(3h)
(&)
(&)
(4r)
(i)
(3
(3h)
()
()
()
(zh)
(&)

(3

(&)
(%)
(3
(3
(3
(&)
(3h)

(3

(3
()

yiwdng
yishi

yTn
yingyang
yingzhéng
ydngyou
yduzhong
youji
youhua
you' ér
yi

yi

yi

ylozhu
yuanbd
yuan
yu@nman
yudan
ydoém

Zanméi
zengtian
zhashi
zhantie
zhanshi
zh@nxién
zhangbé
zh&oling

zha@opin

before; formerly
art -
because
nutrition

be recruited

have; own

from the bottom of one’s heart

mail

oil painting
infant

on; in; at

more than; over
give; grant
wish

broad and profound
round; circular
satisfactory
hope; will

key

admire

add; increase
sturdy; solid
affix; paste
exhibit; display
exhibit; show

elder

announce the {inding of lost

property

hire; invite applications for a

job
ohstruct

one or those who

(13)
(17)
(2)
(18)
(10)
(15)
(13)
(8)
(1)
(16)
(2)
(3)
(2)
(4)
(9)
(14)
(11)
(4)
(5)

(14)
(13)
(12)
(17)

(3
(14)

(7)

(5)
(10)

(14)
(5)
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(&)
(3
(E)
(JE)
(4.3
(&)
(&)
(%)
(&)
(zh)
(zh)
(4.3
(&)
(3h)
(3
(%)
(&)
(&
(&)
(&)
(&)
(3
(zh)
(3
(&)
(&)
(zh)

(&)
(€-0))
(zh)
(3l
(&)
(&)

zhénchéng
zhéng
zhéng
zhengzong
zhéngming
zhengshi
zhiji
zhipi@o
zhixian

zhi

zhiddo
zhishi

zhijin
zhizud

zhi

zhili
zhongyt
zhdngxin
zhongxié
zhuwéi
zhusi
zhiyuan
zhofd
zhuaingding
zhudangshipin
zhudngkudng
zhudqing

ZT

2izhil
Zikud
zixin
zizhiqd
zongjido

sincere

steam

sharp

orthodox

certificate; prove, testify
certificate

(on) the occasion of
check; cheque

straight line

on (the occasion)

advice; direct; guide
direction; instruct

up to the present; up to now
do

send; extend

intelligence

traditional Chinese medicine
cordially

thank sb. with a reward
all of you

lodging

be in hospital

bless

bind; bind up
adornment; decoration
condition

take the circumstances into
consideration

at present; now

aid financially

brag; self-praise

believe in oneself
AUTONOMOoUS region

religion

(1)
an
(3)
(15)
()
(10)
(@)
(5
(16)
(4)
(3)
(11)
(6)
(9)
2
(18)
(8)
(4)
(5)
(13)
(8)
(2)
(4)
an
(14)
(18)

(9)
(3
(16)
(14)
(10)
(3
(6)
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53

Gdoli Daxué
Hanchéng
Hanydng Daxué
Jiléngpd
Ji@niébi
Léidda
Litdiyudan
Niriliya
Rénsidong
Sudni

Yué

chief; head; general (4)
#
Korea University {6)
Seoul (6)
Hanyang University (6)
Kuala Lumpur (15)
Caribbean (15}
RADO, a famous brand of watch (5)
Ietae Won (15)
Nigeria (2)
In Sadong (13)
Sony (13)

another name for Guangdong (15)

Province
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